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Q!>. ,y$a/t/?if«/ tyffJaeu 

Ph. D. (Heidelberg ) 
PROFESSOR & HEAD OF THE 
Deportment of History 



Atiq’s Practical English Teacher 
seems to me to be an extremely useful 
compilation. What the authors, 

Mr. Tajammul Ali Khan and Mr. Ghulam 
Sarwar Khan have attempted is a book 
that would suit the adult who has had no 
opportunity of learning English at school 
and who wishes to pick up the essentials 
of practical English within a short 
time. I think they have achieved 
signal success in this attempt. It is 
apparent from a perusal of the book that 
a good deal of labour and skill have 
gone into its preparation and production 
for which the authors, and publishers 
deserve congratulations. 


Sd./- Mahmud Husain 

25 - 6 - 58 . 
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educational adviser to the 

GOVERNMENT OF PAKISTAN 

KARACHI, the 28-2-1959 

Atiq’s Practical English Teacher 
is a Commendable effort to provi 
a Course of English for adults. It 
has been Compiled in a Systematic 
and rational manner; in my opinion 
it is philologically sound and if 
given wide currency can prove of 
immense benefit to our people. The 
authors, Mr. Tajamul Ali Khan, and 
Mr. Ghulam Sarwar Khan, deserve all 

encouragement. 
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IDARA-I-SIDDIQUI 


SPECIALISED COACHING 
FOR THE 

PUNJAB MATRICULATION INTERMEDIATE 
AND KARACHI SECONDARY 
SCHOOL LEAVING EXAMINATION. 


NO. 93. P l.B. COLONY 
KARACHI 

Date 15-6-1958 


I'was much pleased to go through 
Atiq’s Practical English Teacher by 
M/s. Tajammul All Khan M.A.LL.B. (Alig; 
and Ghulam Sarwar Khan B.A.B.T.LL.B. 

The authors have taken considerable 
ains to compile the book with a view to 
meeting the demand of people who have no 
opportunity to read English in Schools 
and who cannot afford for some reason or 
other to engage a teacher to learn the 
language. Since English has got very 
great utilitarian value in Pakistan and 
all classes of people desire to learn 
it. I. hope this book will meet their 
requirements to a very good extent by 
giving them the practical knowledge of 
English without the help of a teacher. 

I congratulate the publishers and 
au hors on their excellent idia and wish 
tnem success. 


Sd./- W.H. Siddiqui 
Retd. Principal, 
Teachers Training College, 
Muslim University 
Aligarh. 
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AGE 

AID 

AIR 

ALL 
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BOOK 
CAFE 
CAGE 
CART 
CASH 
CENT 
CITY 
CLAY 
COCK 
COMB 
COST 
DARK J'j! i/iAfUiJ'A-GAN 
DATE J/^l-GIFT 
DAW Nciijjd^ gf^GIRL 
DEAR 4 R^.yj GIVE 


tit- 



li/ju 

t/ 

d/ 

«/ 

& 

\>) 

i/7-vJ^ GROW i>^ -l/i 
DOWN*# . 4 HAIR ^ / JL 

DROP ^ HALF ol' 

EACH V 1 " HAND djj' 5-1 
EAST Uj i J.,/-J/> HANGflft 
EVEN | | j;ij-<wi?HARD J’jlr'lj£>. 


DIRT &1&. 
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j&T i/Vl tiijyj' 

ablate r f/ - 

^ LIFE uHi) -S-ij 
(jjis LIKE -fey *—?.■ Cfe 

1 ^-6'^ LOCK J) 
»U-i^fMAKE -L‘k 

j,y MALE Jy '/ 
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tvijtl) MUST ii> ^Lf-L'y; ('/i) 
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NECK ^ 

' Ifcji NEXT Ja^ 

NICE \d\.ut 
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j^r OATH ^ji J 
$ OBEY jj\ $\,f 
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j ii^t^T|OPEN c£i< 


\j(i Co))'* 
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tlil 


OVER JjA >>.^iRISK Xj 

. * A M ■ < 1 / / U L 


PACT •>U<(jto J ^ROCK C4 

" ' ROOF jjj ^ 

PAIR % ijf ROOM rj 3/1 


PART 
PAST 
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li/ ROOM t J 
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- • I,. * 
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REST & L^ r bT STAY l^-t/ 

Ai^jl^iSUCH g; £^/i.Ui 
Jjl» SWANjir 
IV^-itg-SWIM > ly 
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Lbjifi 
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VOTE ^ Ujfi 
WALL D 1/ jjj 
WALK ’J; 

j>kitt/b'ij|WAKE u/V-L'l^ 
WANT ^1/ L/.a, 
JtMJS^-UlWARM^/ f ) 

WASH ^i; -Ly »4 


lyo 
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WEAK Jk ^ 
WEAR 

WEEK ^ 
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WOOD jj 
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Lesson No. 7 

y+hfoP 



1. An ox ran. 

2. It is mine. 

3. Use it. 

4. I am sad. 

5. Come back. 

6. A man ran. 

7. A cat sat. 

8. Let me go. 

9. He saw me. 

10. We can go. 

11. My ox sat. 

12. Open the door. 

13. He was lame. 

14. A girl ran. 

15. Go up. 

16. My pen is red. 

17. A good fan. 


JoT 


C[ju^\C£\ 



WA\ 

& 

u / •• 

^ 's/'. Jsr" 


A 

ti t d 

(Ssts, 

AM> 
isWiai 

-»> . o 

c/sl 

JjSM 

a/ 

h i 7 j 
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Lesson No. 8 




m T 





W I 

1 One 

2 Two 

3 Three 

4 Four 

5 Five 

6 Six 

7 Seven 

8 Eight 

9 Nine 

10 Ten 

11 Eleven 

12 Twelve 


13 Thirteen 

)>{>• 

14 Fourteen 

15 Fifteen \ 


tiJL- yA _ 4s?\ 

T | |20Twenty ijTY- 

>\ I u 21 Twenty-one Y l 

^ '1 

^2 I f 22 Twenty-two J {jl^ * r 
\ L/ 23 Twenty-lhreelo^l> XT 

JJ ' r -> h ',b 

a 24 Twenty-four Y P 

■J'f II I f 

Jf\A 25 Twenty-five I ** d 

0 y-/l c 126 Twenty-six \l/&V '' 1 
i’l I A 27 Twenty-sevenkiJ^iy ft 

• u b* 

(j.f t( 128 Twenty-eight I X* 

Jj; |. 29 Twenty-nine X<\ 

(oytl ll 30 Thirty tip, <*• 

’MM 40 Forty ^ 

Jf-^L 50 Fifty 

yt’j ir 60 Sixty Of'- X' 

tjcjj 16 70 Seventy (J <■' 
y^LjSO Eighty a 

Ninety ty# 1 

|A 100 Hundred >jj> l - 
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f 
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, 30 Thirty £)//?, !*• 

y 40 Forty fyj V* 

' i* * 

^ 50 Fifty LS^ 0 • 

[V 60 Sixty (JT^ V 

6 70 Seventy (JOj^ 4 ‘ 

16 Sixteen tff/? H 80 Ei S h 'y A * 

17 Seventeen I 4 90 Ninety V 

I» Eighteen <y*ij>l, |a 100 Hundred !•• 

19 Nineteen 11 1,000Thousand|... 

1 ,00,000 Lac l 2 »*y* 

1,00,00,000 Crore |j«vv* 

Thi one (j^UilfOne /j'/Thirtyi^ft^ (V 
. v ru.U- rfy^irtu^fydyi Forty-five JjAfr __ 
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r Ot &\*'» (u) 

VJ/ i 

y i • • " • , ^ 

165—One hundred and sixty-live. 

389—Three hundred and eighty-nine. 

a nd ( C. J 

609—Six hundred and nine. 

307—Three hundred and seven. 

- ‘f-ci - j y i • ‘T-Cf 


Sixth l> 

T 

Seventh <j!^U 

Eighth iS^I 

Ninth j#l* u!y 

Tenth art (J 
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4 9 /. 

Second 


Third 
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Fourth 


Fifth 

M • • * 



r ^ T - - ^-.w- - - ' 

yZ> Forty-sixth Twenty-fifth 

th f iiijr ve 

Kjpfj - w W i 

Seven-eighth 

*W;^ Half Ic^j^-^^rce-fourth/^ Lj( Two-third 


1,215—One thousand, two hundred and fifteen. 
3,602—Three thousand, six hundred and two. 
3/7 —Three-seventh. 5/6—Five-sixth. 
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50 4- 10 - 60 
500 + 100 = 600 

4 U if Ut I (iii) 

^iVIvJl/t1 ^lC 5 

XL = L —X - 50 — 10 -40 
XC = C — X - 100 — 10 - 90 
CM = M — C = 1,000 — 100 - 900 

{J'bssJsiS*' 1 (i v> 

tf" 1 10,000 (X) 

V 

L = 50 x 1,000 = 50,000 jj>(/l^. 

C . 100 x 1,000 = I ,00,000 AJi 

•ft 

^ VcJ»\j£l- 10,000 < v > 

d [»^ cl4 0T- 5 2^ c/11/ c/l ^ <Jl 
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m » •• • ' • 


b0,600*=LXDC 


10,00,000=M 


5,68.210= DLXVIIICCX 9,50,110=CML CX 
6,98,519 = DCI1CDXIX 7,56,310 = DCCLVICCCX 


1,59.000= CLIX 


3.24,000 = CCCXX1V 
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<$> ROMAN CHARACTER <$> 
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RAILWAY STATIONS (JUNCTIONS) 
IN WIST PAKISTAN 


'kiCa\Uid* 



_t _* 


Bostan. 

Campbellpur. 

Chak Jhamra- 

Daud Khel- 

Habib Kot.ijL ** 

Jassar- ~y^f % 

Karachi-- (J\f 

• •• 

Kasur- jyO> 

Khanewal-- . 

Kotri. (j)f 

Lahore. j/'JJ 

Lala Musa. (fojl) 

Larkana. 

Lodhran.. . 

Mardan. 

Mirpur Khas.^ 

Narowal. \jjj\J 


Nawabshah.. \j 

Nowshera- 

Pad Idan.. 

• I 

Peshawa r- jj li> 

• t * 

Qila Sheikhupura- 


Raiwind-- > j 

Rawalpindi-- ( S^ yj 

Rohri--- 

Samasata-— 

Sangla Hill_... 

Sargodha -. 

Sher Shah.— 

Sialkot. 

Sibi. (J~ 

if v. k 

Tando Adam. rtvM 

Texila. ^ 

Wazirabad. jli/j} 


tf v. k 

Tando Adam. rtvM 

Texila. 


CANTONMENTS * 



Karachi Cantt. 
Kohat Carnt. 
Lahore Cantt. 
Multan Cantc. 


QjLgtfi/ Peshawar Cantt. 

Rlsalpur Cantt. (Jjl 
Sialkot Cantt. 
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RAILWAY STATIONS (JUNCTIONS) 
IN EAST PAKISTAN 





Akhaura. 

.1 jj^\ 

Ammura. 

f / 

.Ij/I 

Bhairab Bazar.. 
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.I/UIX 

Bonarpur. 

. jMy 

•* • 

Feni-- 

/• 
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Ishurdi. 

. (S-y\ 

Jessore. 

. jrf- 

Kalukhali. 


Kaunia. 

. .wir 

Khulna. 

.'cJT 

Kulaura. 

i 

t 

: 


CANTONMEP 


Chittagong Cantt.J;^^ 


railway trains® 


Laksam. 

Madhukhali. 

Mymensingh. £r* 

Pachooria..L/jjC 

Parbatipur. 

• 9 

Poradaha.bol/V 

t 

Santahar. 

Shaistaganj.g; 

Shamganj ... . 

Tongi. &i | 

I* 

Tista. 

Dacca Cantt. 


Green Arrow-— 

•• 

EastBengal Express 
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Tezgam __If (?£ EastBcngal Ex| 

Khyber Mail - & 

Karachi Express 
Chenab Express 


(EAST PAKISTAN) 
Chittagong Mail 


Rajshahi Express 
Dinajpur Express 
Sylhet Express 
Chandpur Express 
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I l-S 3 / > 




PLACES OF INTEREST 

^mwbeebbbhmeebhwI 


WEST PAKISTAN dHAdX 

Jungshahl.Quetta. 

Ziarat- OjLj Montgomery_ 

Harappa-Murree__ 

Abbotlabad.. ^LliMoenjo Daro_ 

EAST PAKISTAN 

Sagerhat-Satgumbaz_ 

. l/l Sherpur.. jJ^ 

.. jUsJ Sltakund.. tcffas 

Narayanganj - -- M Sonargaon- /jj (£/ Jy> 

Ran S a ">«i.(JLi i'j Sylhet.. 

Rajshahi- Tejgaon._. (J&&. 

.FOREIGN COUNTRIES*-*^ 

Australia-U^T Denmark- 

France —. Chlna --.crt 

Germany-Iran. ^ 

Holland ---. Ja P an .. 

Belgium. j£, Canada.[*V 

Afghanistan...:.._c)tll’(^l Egypt. 

Switzerland.Sudan.... AjA 

Turkey .cfr Iraq.. 


France_ 
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ca&; ^L’/jyy-o^ 


«l 

iar 

^ c 

January 

(S/V4- 

, 

(&/? 

February 

March 


(Xy c 
&> 

April 

JvCj 

w / V* 

ck 1 ( 

May 

s 

9 

<? 

June 

df- 

crfi? - 

July 

August 

2-tf. 

±J\ 

_ M 

c» c- s 

JT^*) 

-n— 

September 

October 

/m »y«» *•' 

• • y 

November 


/V 

December 








— 

^‘^1/ 




__ ll*c^;Zw!/ 

Good night 

*< v 1 

■od day r&d-iZ-f'*' 

* • * •* . X 

•• % • / V \ 



Winter 

'b \ 

l> 

Summer 

X 4 


Spring 

<-$jyT 

✓ V / 

vU; 

Autumn 

rt T 

<J'7 

Rains 


1*1^; 

Season 


r* 


TiPZupj^ 


Good morning J&fyf 


M w ' ✓ 

yOii U ^ j* 

l> Good by 

A? 

*1^ ^^ ,| (^Lufc/ (/"C? 

Sir^/jpyVl/^T 

Ji-^W/Sub 

Good evening Sir 

^ 4'i x 

( v l>XV|pl) 
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i 


Second 

Minute 

Hour 

Day 

Morning 

Noon 

After-noon 

Evening 

Night 

Midnight 

To-day 

To-Night 

Yesterday 

To-morrow 

Week 

Fortnight 

Month 

Year 

Half year 

Century 

Moment 

Dawn 

Day-break 

Sunrise 



luT ^ 


c )> 

d) £)) 

Cjy>l 

4vj 

4 ,i 

&i'Jt JiA 

4-y &' 

4i--y 4&T 

445 «V4 

ySj 

^ J 

db\ ,€>$ 

4}A Vy 



C'cL^fh 


Monday 

44 

Tuesday 


Wednesday 

4 j & 

A 

Thursday 

*■*<// 

Friday 

4>‘ 

Saturday 


Sunday 

44 
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PVT ' 

Child 

Infant 

Boy 

Girl 

Boyhood 

Youth 

Man 

Woman 
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yP 

U*i 

iV 

!^r 

e<- 

vl 

uy 


iOr ai- 

JJfU Lame 

v< *•* •„ 

\ Blind 

One-eyed 
JyJ Stamme rer 
y /}J Nose-clipt 
aJ'jl Stutterer 

^ Jjf Purblind 

Haunch-bacl 
S>iJ ^ l Squint eyed 


Adult ^ umt 

Young man L)eaf 

Old man * \jpjJ L)umb 

v • I 


jd Icjj 

>'/V 

4# 

>'U./ 


Ms3p»i 

•* / / 

»► 

*rX> 


y. 

*•/ 




Orphan 

Widow 

Widower 

Bachelor 

Virgin 

• 

Groom 

Bride 

Male 

Female 

Lad 

Lass 


m 


White 

j / 

•» 

i '}a\ 

)U 

<* 

uC' 

Black 

Rosy 

■Jx 
•• / 

/•• 9 
(Sj» 

/ 

d l' 

ay 

* 0 


bh 

Red 

H 


/, ; 

X4H 

ij/ 

j 

Blue 

A 

a; 

4 

iji! 

Cfv’j, 

;// 

at/ 

u/> 

Yellow 

Purple 

jk 

<& 

ty. 


Green 

*1 
• • J 


& 

tel 

y, 

J 

A)l* 

Orange 

Pink 

fiyjl 

*JL 

9 •/ 

(/jl‘ 


to 

Brown 

di'>. 

Q i J / ^ 

Ly< 

*s 

& 

Sky blue 

mi / • 

"dt-f 
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ft 'Lux 





Mother 


Jiii" 


JL* 

" •. **. II: - 


itfjl J^L‘‘ ^ 


Step mother U&y' 

1 • / X •• 

Father J) b* 

%• • 
f • 

'Stepfather ‘rr'A 

Brother j) (J U' 

Step brotherly)/ fyll#' 
^ *// 

Younger brother 

Elder brother 

Sister' \y\rS\ 

Step sister offis 

Husband /■ >ilr 


si^;. 


b b 




Grand father 

laf/Ati bh/i-i- 

Grand mother 

Grand son (-r->!/! Ly/Ul> 
Grand daughter 

6m ly 

Brother-in-law , 

// » - >✓ ^ ^ llLi' 

jjs.-cj-u ;; . . 

Father-in-law 
Jib '£)[•*■ l) 


Cousin d/ Z 0/ ^" % 
' (JUL (jf- 
Mother-in-law * ** * 


Wife 


--*}b (S/. : jjs -til - ✓ !) 




e>^ 


Daughter y* b (£* : 
Foster brother 

Foster Sister 

»' >V etf'dii 

Uncle jO\ lafjf.J&O/ L\g 
* * •••» 

Aunt &\ , 4 : zfJk.d\s-£ 
Nephew 

Niece l/t (jf.laf' 


Daughter-in-law 

•>j». > . 

y<*> ~dj - ,jj 

Son’s mother-in-law 

" 9 


~ jjs (yV 

Daughter’s mother-in-law 

Son’s father-in-law 

✓ ' 

Daughter’s father-in-law 

i> 9X|. 9 
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L'Zl Us-o 



ma^m 


Teacher j,^ _)lM 

Book-seller )~CX 

Druggist iyjj 

Astrologer (// 

Banker ^ jbjfU 

’1 > 

Tailor /<i~ (/JL> 

Dyer 

Stationer ^ 

Barber V'jC . 

• ■ i ^ • 

Painter }nt, jT\i i Milk-man 

•* * ^ 

Doctor Jf\f yfi) Grocer 

Physician (/V>1 B 

Surgeon p^ £,1^ 

Merchant 
Hawkeh, f\ 


kfr? A.rS 


Contractor y!?ff Sweeper 

Sailer *)> && Gardener 

Jeweller 9 J^ t (^/‘f Butcher 


Jeweller 

Clerk 

Servant 

Bearer 

Watch-man 


jy\ JZs Baker 
l^j>! j) Confectioner 

v . >< ? 

^ I J* AW 




»i» ; in 

Farmer Dir " er 
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Bond | Capital 

AgreementExchange 
Day-book iftjjj Percent 

Cash-book uJ^J^ Breakage 

Accounts book W Receipt 

^ Bundle 
I Indent ' >^l Hj'cpJi 
llnvolce uir.1 


Bundle 


TEACHER 


gjT ^ 

v’T’i « 

*-«/(* J ■A'L” 

r*y 

of 

ji u> 

SWiT ?• 

'j? 

iiy uft 
ov t/k 

L‘U^ 

ki\ C 

#*CrS cr/ 

ftJjf j*. 

• / ; 

£/**/ 

/ ✓ V 

• // ■ A 

J>< 
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j;gj 

Banyan 

Stay 

Shirt 

Cloack 


Jacket 

Apron 




Trousers 


^ C*\ 

JX H 

& X 

Sfk- slJ\* 


/• 

J •> ' 


L'UJI_ iUt' ^ 

Trousers j^l/ yUl 

M 

Breeches vULfol 

y " • / / • 7 . , 

Coat 1,^^ 

Waist-Coat 

Petticoat I 1/ 


Hand-kerchief 

k.» / . 


dV- 1 

*!'/ J'-jj 


Cap 

Sock 

Garter 


-"/ >>, 'v _ 

Turban cT-7 Glove 

Shawll (Jl5 Weeds 


Shawll 

Blanket 

Collar 


^ */ 


Over coat Io 


Neck-tie i l uXil (3&‘ 1 Sweatcr 




•• / L 

4 ^ a; 

):'(f a.;/ 

JJf 

c/>; i/Vc/ll 

J# tSdfi 
XJiJts- 


Thread 

Needle 

Stitch 

Button 

Button-hole 

Thimble 

Neckless 

Pattens 



pj Ribbon 

Ur** 

^Vj Patch 


Cft 

Pocket I ^ 
Sleeve 

> 

,.y Cushion c/7, 

g/ Fold 

',\*&\ Eye of needle 

4 (i' ^ 

Shoe | - >r ' 


>'yv 


C^l 
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Flannel 

Brocade 

Merino 

Jaconet 




Bush 

Plant 

Tree 

Bark 

Thorn 

Shoot 

Creeper 

Fiber 

Bough 

Branch 

Flower 

Root 

Ebony 

Oak 

Sisso 


& <sh 

^ It IjjL 

^ • 

( 'Js, CAjj Bamboo 
Acacia 

(JjS*' li Teak 
&;/ Pine 

j<y, Jf- F,ax 

Sandle 

b jf <yf p °p ,er 

Hi Aloes 

A 9 k JA 



„ • / 



i 

i'>v 

> y 


j' 


P 

Jl 

S.J* 


Aloes 


Wood 


cT 
JjJp 

vl>* 

j • t y, 

> * I 

c ffi 


aii L/xr 

O y * 
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—f9f 



Mercury 


Redochre' 

Touch-stone 

i-on j 

Ilea l^l>* 

/ 

>earl J>„ 


Ilea 

/ 

>earl J> ? 
luby (J Yj 

Amethyst 

| >»/ / t 
Diamond XslJ) 

Emerald >1^1 

Sapphire )\j 

Jet \i* 

/ " 

Metal J>d~ 
Aresenk I 
Ammoniac 



Field 


Bush 


Herb 


Grass 


Bke 





- •• 

K> 

Linseed 


Barley 


Millet 


Wheat 

V /j 

Gram 



j^ 1 

£ 

*>' 
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li bjf £,Ci 


■wm 

JUL* 


CUD 

Indian Corn! 

»y 

c/>i d>/ 


Corn 

Crop 

Farmer 

/jb 


Cultivation 

Sesame 


<>; 

Harvest 

Vetch 


>y* 

Pease 

{xxxmx 

Mustard 



V* * 4 ' y 

*S> Ur- 




/ / I 




Buss 


Motor-Rikshaw 

)/ - & 4 tij, 

Tonga g-j ffc 

Victoria LjK »j/) 
Coachman ^1// 

Railway-train j, ^ 

'L > 

- dj, 

Cyclist uJ^LU 

Railway-line ^ z*'. 

, . ' c S/dJj 

c/\) * 

Truck j// Jy 

Van a ' 3 tty 

** f . " 

Boatrace Jjj 

Boat-house 

Bullock-cart , 

S. ^ 

Camel-cart (fj&JI 


Motor-car | ^ ^>y 

Cycle-rikshaw 

J&.e/;, 

Sicyde Jd*l 

Motor-cycle yj > 

/ 

Aeroplane 

Aerodrome ^jj^l 

Tramway-train ' 

«j, > 

^yi/ - c// 1 

Tramway-line ,>u 

, , 6# 

, v 

Boat 1 J p 

Boatsman ctfjj ^||/ 

Ship j #’ tyj. 

Donkey-cart 

<fj - 

I ’ C » 7 * / 

Journey 


Boat 
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CHAPTER III pr-^l 

I //oy** I y 





- O? -z-'*ly+t-y'H 

cJJ l>/ < L/To l >■</>.£ ^ tLS.fj* ] J U \ ' JJ> 

^7 V ( 1 • ■• . 

<i-^l -£^-l 

Ljj)\(fjjf <£-?joy* Lfi. w ' 

&;/»ljUl'*r 

%x £ J Xa^^ & '/c^ 

e j l; I 


y^L^cr>f' S* 

'. 'Lj: isjLj?^ bini^ct^ 
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Uaon ^ 


USE OF ALPHABETS 


Capital letters -«C(Ss% 

n w | i r m • 1 / y / p ** ^ 

Small letters I(ft (J'Jj 

LUJ'jVv^'^cJ 


- ^ LV \j l \jj \yrA- r 

- i> o j* 

- CJjJ’t-J/f l*^(Jjr^I (Jj/ j - A 

- J i Uy^^bt ^ 1 -'i 


SYLLABLE 


(f/arj 

A syllable is as much of a word as can be sounded 
at once. 

dZr. Syllable ujTiI££il 

(^Syllable Coming Cat. Hen 


^ \ criT^vo b jA 4^’ -1 

pen ^| knife Pen-knife 

£f!f^ |0 H y p h e n |»J Xl <££i ifi£jJ 


THE SENTENCE EEu!9 


(UM/u^uCjI went there 
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Lesson No. 2 


(VtL >j~Si 




PARTS OF SPEECH 


t&iu|/<J.II unf/ifj 1 IT i r-J £, 

y.C^j-ijhCriJr' ;fuA^ 

■ ?-<))&> U‘i)/ A part of speech ,Jb| 

t^aiioi t-)-N° un .1 

.Pronoun „ p 

- ^(SfA'u LSvjU; Ip<^ 

ferL L'j^fVtr4^iU)iM.': Verb -i v 

- i^<j .'r , L l 'f 

y/^’cfj^t'OJl J-: Adverb. O 

l Jj Jt f prcp ^' t,on ' M 

/Conjunction . 4 
J ’ - 
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Lesson No. 3 _ 

0** ' 

- cH'to 

•’ Ub^tr.'cp"/^ 

jjLrtJfj'l () He sat on the box !£.ill'll/ 

- "J*l> 

<y'j4 / ^jl>-l‘ ijJ'l* 'i£}1<£ Hi) 

ji-<fj-ti^UUjX*'* To <y; ^tiS>P 1 %> 
-of 

-g r l*U^ / »l rt' -<l j l>- To JiaJ {JUJjp\fcjo(J'\ "\£“<S-'d-\£ 
-sjlf} l j Jy eal <£-(CUToeatjjl (j\e) Go ^(I'UjTo go 


Tense 


Tense 


will 






We 

look 

Y'4y 

We 

looked 

^rf 

We will 
'& 



<rs\i& 


Thou They He 

lookest look looks 

Of t&J uj2f>» *P5o 

Thou They He 

lookedsl looked looked 

l&iy' 

You will Thou will They will J-J e vvill 
look look ylook look 
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EXERCISE No. I 


. _ _ 

1. Sell your horse. 

2. He called you. 

3. They shall come. 

4. Write a letter. 

5. You beat him. 



cr* 


1 XT _ dL 

J r ' " 




4. Write a letter. ' 

5. You beat him. 

6. I saw a lion. 

7. He reads a book. UJd-ljjijK 

8. We bought a cow. C 

9. Bring my books. 

10. Take this blanket. AJr^* 1 * 

11. I made a chair. 

12. We went to school. 

13. Give him a knife. 

14. He sold my dog. lJj}i}IjjS(S, 

15. He shall take it. 

16. She sees a fish. ^ 

17. They gave me a pen. J^\ (JjjLa l oJUfdl^u, 

18. Go to your room. IA 

f'l« W * UV 1 V) - ^ U> J*J 11 > 

- iwW<C^ M (i) - 

Weep Caught Br0U P hl 


6. 1 saw a lion. 

7. He reads a book. 

8. We bought a cow. 

9. Bring my books. 

10. Take this blanket. 

11. I made a chair. 


13. Give him a knife. 

14. He sold my dog. 

15. He shall take it. 

16. She sees a fish. 


yutfi'i/i* 
- Jlc£ Tw-f 

UdJeLZa 
> ( 
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Lesson No. 4 




TRANSITIVE & INTRANSITIVE VERBS 


< f if- S dP ^ ^ It/ 

Transitive verb 

1 ' -l/kiu/ Intransitive verb 

1. Iran -- (ctf'&fi 

2. I beat him._ 

J/0juj 1 </>P IP uf o> J -1 iXJ>j £/j i 1 >j IP - £ & 1 

jPi - ij^c^ U4~* JPl oJjj ^ cr 4 [}j -«r ^ 

*L JIcj 

-*. 61 >jl <6* ^ 

•• _ __ 


r;nj* 


Drip 

V / / 



Dive 


Rise 


-vj| CP Drop 

/L? t'|6» Di P 

ji» ti Fe " 




DP 


./. / 


l * 

ipi 


Raise 




f^ b 

M 

PjJ>> 

/</ 

i-ur 

I'lC 

i’lj 


See ^ |jj£j Show f l-Uj 

Fear J/, I'vj Fri £ hten cC0!A L'Uj 

* Uj /-/ ^ UVUi 

I tir [ iss. lt^r;|^| Pr | ^ 


Boil <S/j. Break <£j. i '}}-$ 

Run ijv L'ljjj• I'jji Close j/ pD-L'^V 

Sell Walk Jjj l'LU-L> 
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Lesson No. 5 

i y jf. 


WLAK & STRONG VF.RR 9 


1 Past Tense Present Tense/^ 
jjl Weak ortZ-yZl J->ZZtpJ/’ Cr'Us 

ilC - (J^lj Strong 
Jr-C^J'iU> | Z Vowels Jt 

.Weak Verbs ^L— IL-Z Strong verbs oj 

■ts&tz- verbs 

jjl(^Lr Past Participle 

- 4--> Jfb*’ 




Awake 


Beat 

Begin 

Break 

Choose 

Come 


Drink 


Fly 

Forget 

Give 


<J*lr 


Awoke 

Was 

Beat 

Began 

Broke 

Chose 

Came 


Drank 

Ate 


Flew 


Awoken 

Been 

Beaten 

Begun 

Broken 

Chosen 

Come 

Done 

Drunk 

Eaten 

Fallen 

Flown 


Forgot * Forgotten 


Gave 


Given 
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Bind 

Build 

Feel 

Find 

Get 

Hang 

Hold 

Leave 

Make 

Pay 

Say 

Bring 

Burn 

Dig 

Fight 

Have 

Hear 

Keep 

Learn 

Sit 

Stand 


SiiT 


is*" l 1>>L Bound 

^ ^ / • • 

5l L*i> Built 

ft Ms** Felt 

5>'b‘ L’l Foul 


9 / J ~ 

ji(f, 


» - ✓ 

* ./ 


iiir 


Bound jj’jL O'[fij.il U>1 

■ — ^ • i • 

Built £j. l/ll> U> 

U H 1 •• * 

Felt CJ> lAOv* 


ui-T t’/Jfb Got 

i_J>« l‘|^3 Hung 

JU) l**4 Held 

^ Left 

l;l> Made 

<L I'/l/l Pa^ 

»• ^ . 

£ \^/ Said 


tU Brou S 

Burnt 

m 

Ijj/ Dug 


£A/l 


i£l< 


Found [/LI ll 

«* m* it •* 

Got i/ Lfy'Jt ^ 

Hung u& lAfcil Llfil 

Held 4‘ ^ # 

Left Ut/^f li/ 

A l» N 

Made l/il< W< 

Paid >/ Utiljl Ubl 

.. "/ « ”, “ y 

Said jtl* UU w 

»' - i i 

Brought lL \j t/lU ^ 

^ M •• 


fc$ 

Fought 

£15 

tij 

Had 



Heard 


b// 

Kept 


I^P 

~ M 

Learnt 



Sat 

> J 7 

9 " 


Stood 

b k>’ 

>t/l 


v£> l/ll> iif 

l J J if I 


[fifj iX 


Write - Teach - Talk - Drink - Eat 


Ull ifc \*£ 


<JW 
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KINDS OF PRONOUN 


-! j'fj \ 

Personal Pronoun U^-'l 

fcr | ^ I L'Uii ^ 

“ar ^ jl? 

d> f. Mine I cr> 


ilin 

iur 


£Uii 

or 

I 

Ji 

c4 • 

My 

1 


We 

4 


Mine 

c/> 

) /M 

He 


()S> w 

Ours 

i/jJ 1 

She 

& 

(Cj/J «J 

Thy 

1 


They 

c—> 

/ 

« 

Thine 

erb 

/ y 

You 

X 

?. 

Your 

| 

i 

4 

/ 

Thou 

■ 5b 

. 7 

Yours 

U-,V> 

M 

Him 

A 

4rf 

Her 

/ 

• >r 

Them 

Them 

Thee 

1 7 
r* 

/e<1 

iTc/f 

/* 

Her 

Their 

Our 

/ 

JJ1 

L 

It 

A! 


Its’ 

•] 

ur!) 


^ •• 

* * 

iTLrf 

IjLj’ 

K/J 


. > * '3^3o/^jL^r>u As -L/f"/ 

/ M , # ^“ -/»• ••• " i H ••* 

l^U/J Interrogative Pronoun .r^-r 
L-cj/^oj which jtfetArfj Who^^p^ 

-» / >j | /( L i).j)whal JJ lL^/ 
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— fcM'j/Ji7r , (/-0 Reflexive Pronoun c*\jA .■? 

Myself 0^1 L/iLL Yourself IC^jjlLTii 

HimcAlf . . I 1 / /* * V 


Himself (£,/ Herself ol/lV 

^ourselves 

Reciprocal Pronoun cXtf/.°.\Q> 
■b -"her d£. -r^ 

- u-Cl/> - {f~\) -Each 

** • / / 

.^LVy^A)Demonstrative Pronoun 

That ViA> This Jli 1 ^ 

((JjI'js Indefinite Pronoun ><^.4 

h / ✓ ^ fTy^, • 

All, Some. Any, Many, Few, Both 

Distributive Pronoun a 

Each, Every, Either 


1. He gave me your book. 

tf, £ o’, y. ^ 


wU^vL-o' I ^’i L n..| 


2. She came here with her son. tL^d^L-Lb **j *► 

^r? ^ >r cr 

3. I read my own book. 

J \m b j , | J * 1 T ” 

tty t J , <3 l Uj\ ‘-4 -<jrl» 


-cTd' 

CC'd/--.'- 

- 


4. They sal on their own mat. y J (\& ((f) (f\os P 


jiLj ujji 


- & 
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Lesson No. 7 



EXERCISE No.2 

I. She is my sister. - -:i 

2. You are my brother. _, r 

3. He will be here on Sunday 

( w (" ", 

4. I am well to-day. -~ :f/ 

5. He was in the room. . 

6. They were carpenters. _ . ^ 

Has |^, Avr 

7. I have a cow. I - -x<. 

8. He has a saucer. - ^iSp’J,\J\ : JL 0 ‘\--.* 

9. They have five dogs. . 

10. You have a cock. 

Had iiXcliojHave^i HasiLX/?L;Lj 


^ 


11. I had a box. .Q 

12. She had three pens. . £_ ^afo'^<J’U» 

13. You had two sisters. . r 

14. We had four geese. ^*Jj -If' 
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2. Proper Noun 

*A,-cdi- 

53 

3. Collective Nou 

y&'-cJik 


4. Abstract Nour 


5. Material Nour 

Jte# cjj t 

a 


arachj 

■iS.cp'ft/ Hamid 


Ar '>iy 

Class \? 




Gold ty 

Water (}\ 


EXERCISE No.3 ★ £ jj* 

1. He gave me a book. I-i tfJidJ-v-u 

jf, ^ _ -CTj. 

2. They came and saw my dog. 

>6 y li i' J I» ** # -i /j 

3. I left his house on Sunday. 

c&^yr, c/H cw , >. 

4. This ring is made of gold. dsiS'd d-j'crP I *-:(* 

c* X. jj Hf . 

5. My brother lives in Karachi. ^ 

lit ^ ^ 1 ' 7 

if ^ 11 ' 
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Lesson No.9 

-icdrH' 

- uy* 1 

Number 

U*l £ 

M • 

-f---— 

■number 

3 lural fc?;j)0'£y Singular /^b 

Common Noun 

r jl»^ S iii2.£.'<LX.j?c. je \ } 


til' 


I’toicf. 

£ir 

c*Z 

Boy 

Cat 

Cow 

Rope 

Bird 

tS\’i 

di 

— 

J* 

'*/ 

w 

J, 

eLl 

y 

Boys 

Cats 

Cows 

Ropes 

Birds 


Ly 

OU 

uU 

• 

-es JsJljtfx, ch, o. sh, s (^>u CaJ\ 

Glass 

Buffalo 

Watch 

Fox 

Fish 

t/UC 

uO 
» • 

o*. 

u 1 

iSjf 

u?>J 

M 

Glasses 

Buffaloes 

Watches 

Foxes 

Fishes 

j 

y m p 

i a 

4>> 

JU4 

1 f Y Consonant Y jj\ Y 

Fly 

Duty 

Army 

Cry 

Copy 

'dlld 
c iA 

M 

</;r 

Oi/ 

&’/ 

& 

& 

Flies 

Duties 

Armies 

Cries 

Copies 

>;ui 

X jb 
y-' <. / 

jcJ 

d& 

J*y 

Q-W1 

u£ 

jUir 

1 -vbTL&.&J 

$ s iJjfVowp y | 
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- X >0 V / d; ; r fe t 



£ir 


tliw (tf) 
■ , 

*• 

til- 

_j ' 

& 

"wife 

cS*b 

l/r. 

>4- ** 

Wives 


- 

jl/'. 

Life 

CtJ l) 


Lives 

:h 


(jU>V 

Wolf 

odd 


Wolves 

’Jv 



Leaf 


_ ♦ 

Leaves 

;£ 


* 

Vowi -' 1 

Man 


t/al 

Men 



Woman 

c4> 


Women 



Goose 

y/ 

oV 

Geese 

A 

L 

• ^ 

Tooth 


C>b 

Teeth 

a 



Mouse 

c/jl 

U'/*. 

H » 

Mice 




« t< sf I l^-en yju/'I ph' 


c/»f 

dr- 

Oxen 

c#f 

dr^. 



Children 


_J^L_ 


[ I -- V _I • - » w ——- 

m* » ___ 1 *" -—- 


(I) Swine, Sheep, Deer, Cod, Trout, Salmon, T ish. 

(21 Pair, Dozen, Score, Gross, Hundred, Thousand 
Pound & Price. 

. CtiSjiJ’j** iLyOL 


J^lj 

tu c£ 

is 

(ft tfL 

d^ ___ 

■ < ^ _ 1 

Brother 

Cloth 

Pea 

Brothers 

Cloth 

Peas 

fcrAr'.MT 

4/ 

Brethren 

Clothes 

Pease 

_ yXojj 1 / 

c/V 
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Lesson No. 10 . 


S.^1- 



GENDER 


Gender 

JiafsJjtM Gender 

1 / -j^u ty^Criyy? 

• LffijOuy 1 I'^UwUl^/ ’• '• --sc j I ine Gender -i 

‘L^fJo^Oxiiie Feminine Gender cJ./. r 
'-Lfi&Oy^0>Z<&W&'o Neuter Gender 
.tfib/dortfyiiAviJ&h Common Gender 




Horse 
I Tailor 
Widower 
Wizard 
| Stag 
Husband 
Bachelor 
Fox 
Dog 
Male 


Hir 

<ga 


fciTj 

. fe-H 

J • 

& 

Girl 

d!/ 

<& 

/ J / 

j>>y 

by 

Sister 



4' 

oLol 

• 

Queen 

d/ 

JC 

UV 

u/j 

1 iJ 

Bride 

Mare 


tf*/ 

4 

(fjjj 

Seamstress 


. • ^ 

&JJ) 

> // 

Ijiv 

u 

Widow 

Witch 

84 

‘f- 

A / / 

‘-P’u'} 

• 

Hind 


(tjljLpjjl 


\j\/ 

Wife 

Maid 

ciii 

V, 



(S>J 

• ‘ 1 

Vixen 

or'CJj 

1 v 


V 

Bitch 

S'' 

uf 

M 


y 

Female 

eba 

mU 
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_ ___ • 

»li)l "dL (J»j j,’|> i }£l (o-’/j iii)i 

Authoress Mayor Mayoress 


u^ljt Baroness Poet ^17 Poetess 
Dauphin Dauphiness Priest Priestess 

Heir tijli Heiress ProDhel V Pronhek 


Poetess 


Lion 


vijlj Heiress 

i» 

Lioness 


Prophet Prophetess 

yT** v 

hepherd V ,Jy Shepherdess 


(/>W Vowel Con onanl 


Actor 


Actress 

\bbot 


Abbess 

Arbitrater 

i- 

Arbitress 

Prince 


Princess 

Founder 

31 

Foundress 

Waiter 


Waitress 

Murderer 

JV 

Murderess 

Tiger 

l>. 

Tigress 



Bull-calf 
He-goat 
Jack-ass 
Land lord 


Cow-calf 


Milk-maid 

Pea-hen 

She-bear 

Female-chilc 


She- goat 
ck-ass uJ Jenny-ass 
ind lor djIjlMj Land-lady 


Common Gender 


• • M 


Girl Child 


jjb Mother 
Husband yfX* Wife 
Cock . Hen 



Parent {Jj^i 
Spouse \0\jZyXp 


Fowl 


a>V- 
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Lesson No. I 1 .... 

—'I fro) Lv 


THE USE OF TENSES 


$SuZjj*j \& If ir j 

X ^ fV-. Tv'l-i i »> 


(VI; l J J ^ 1 ‘ = «jV<#C O N T 1N U ° U S 

** 1^. V . j> ". J <3 , J Vj^ 

ifoJ^i-Utrrr' 1 ^ -r^ PER FECT 


-^ur^aw-cr 


(»jU) JU;IJ(u^A^1^^present indefinite 

I T .Cr ty^^J^ 1 
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present continuous 

^Tobe^.ing £.^-.*>43 

_ M ' m 


Singular 


1 am reading, 

He is singing. 

She is reading. /pj 


Plural 


We are reading tfc-jm) 

*% * ^ *« 

They are singing.^*^ 

n I 

You are reading . *%} 


present perfect 

~ 1 


1 have written. ■jy&iv* 

( **. w « 

4-%cA» 


He has heard. 


We have written. 

• I ’ I 

They have heard. 


PRESENT PERFECT CONTINUOUS 

M V M * II „ M 

-• *&*£> Uo'JS Have j^eCy\j been^l u^Zm 


\ have been reading. 

or \j&5’.ut 

He has been reading. 

<y^ [j &>ii dj 
She has been weeping. 


We have been writing. 

f 1 

They have been writing. 

w 

You have been singing. 


-or Ct 


v-M_- 


1. I bring a book. 

2. We have given his pen. 

She is taking tea. ‘ r 

4 You have been reading a book. 

5. I have been sleeping. - Qr\j ^r‘ * 0 
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PAST ,NDEFIN1TE 

i; 

• -** f i)*MA}V-.vsk 



I loved. 
He sold. 



Plural 2?* 


- -7 

We loved. 

You sold. 

^s^fi 


(VtJl-cP L PAST CONTINUOUS 

• L# l(/Be <^<=~ J\f<b ing »>\S 


We were loving. 
You were selling. 


I was loving. 
He was selling. 


PAST PERFECT 

» > 4 / I / V l» v . _l* 


L#if Have 


I had loved. 
He had sold. 



We had loved. 
You had sold. 



t^ C )b/(/(5 i tjHa ve >i^'^^^bec n jj | y t 4 J vLjli< / be( 


I had been reading. 

He had been singing. 

iSr \j C \f >j 

\^Lo J Verbs JlJ»L*L5 l4-*.c^ 
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u (i;jt'/o tty FIJTURE indefinite] 

1 .•* v i tS, _u„ii l .11 i*!i ...I » S'.! I u. i • . . iJ 


« -- 

^S ingular j*b 

1 shall read. 

He will come. 


i- ? 


Plural £?• 

r^~ 

Wc shall play 
They will come 

^ - ; / 


& shall be l will be ' n "/^l-.»jfrU 

Fshallbe reading. tf\sab\£ Weshall beplaying.£/^X 


He will be eatin g, fa\j\£o\ The y will be eating^^ 

FUTURE PERFECT 
/ shall have l will have Past Participle -’.*>6 

l shall have readlfyl^A/ Wes hallhave read^r^/^ 
He will have sung Thcy have gone& £lgaj 

£*&/'//) FUTURE PERFECT CONTINUOUS 
“ m ** m 

l will have been \J$ * n g 

-uVAolfiO^Cr shall have been 
>* ** "" 

1 shall have been reading. «ifJ;? ^ 

We shall have been playing. 

He will have been singing. ^ 

They will have been reading. - L<J^ ^ 

You will have been calling ^ C T J 

I shall have been playing. - if 

s * *y 

You will have been reading. 


You will have been calling. 

I shall have been playing. - if 

You will have been reading- 
We shall have been calling. 
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EXERCISE No. 4 * 

(Jjlpjd)l' —JloJ'U/* 

PRESENT INDEFINITE & PRESENT CONTINUOUS 



_ +c r \j))'~' f cru 
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Lesson No. 

5 /•.*• •*! . 




11(J/Jl>^' UJIoj 

1 -v^# ; 

Articles The. An, A 

A AN u) 

a ^Bring a pen A AN if) 

Give him an inkstand 

An ^^1 t^h "!Ztfay 

-■wj& , ‘&:aQ&r A 

A mango’ ( ^Jj rtLCiAn elephant(&#jc/l> j^dfl 
A Union An hour (j'j'crU £^4l 

.^Cr^^V'l 4f;c^ THF 

1 live in the Karachi c±£ { jyJjh&c~‘j / >'S\ 

I live in 'h c tyfi-<S x i* e r¥ f { l 1 Karathl 

See Itie 

.^uu// seea d °g" ^° s 

4u> ;'Gold is heavy 

Birds fly" 

m 9 _ * _ 
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EXERCISE No. 5 * 


Kill 

Learn 



bl* 

Laugh 

> ' 
Oil 

etf 

. L^L 

Live 

'l 

^?C>| 

4 

Fruit 

* I 

±'>2 


Ur 


'• lki,ledad °e- , 

Hi' O’jua liim U:„ L _ i ^ m > / " 




2. He gave him his book. ' 

..., ^ -4 •-? 

-3r-~£Sii ^ ere talking with him. 

J ~ ’ JJ *>■> ft, I 

4. Hesaw a lionand an elephant. jjlJyjfilu J A 

~~ST You were laughing in the room. t f/.J 

j jj cjju a] (f> *'j I 

6. He himself came here. 1 uL^ j> »j -m 

% f^f, $ -I* IT 

7. Hamid was livmg in Multan. (jt’&LLs jslS.i I 

>1^ jli c)l, yQS J, y #v I 

8. I myself went to his house. -*| 

4' ^4 1 ' 4'-* J ^ - 1 ^ 1 / I 

9. She was learning her lesson, jl1 >|J-q I 

^ irL ” ’-/ep/ |, 

10. Jamil was eating his own fruits. Uj*f(S*dJr?-i\ 
Jlj U£i, Jfj qj\ Jp/j * 1 \j j) 

uin til wiXdb£><^ iw t*uJ, J( y (o 

(«u tfj»u;4Sufto d'tffttfJLiiattm u-puj/'J 


OC'*' jj^ »j -i 

'" ir 

M •• 

-U' [v 

AZ\t 
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Lesson No. 13 j \^ j } 


PREPOSITION 


- u? L-fr { u-i* Vv? U V 

_ i D 0/e>j t V t/ 

■ -tli» 1' W>* I ^ I fiwi | UL" | ^ 

cWU 0 l.£j 3 0 n 

|» • » >Zs 

5U Round 

VoT Through 

ft* ^ 

jJifi OlU-y Till 

to 

JS-C y Towards 


Jd, ^ Under 

>' ^ Up 

Beside '*s') With 

j / v * 

Between (yj oLt/j Within 

• / V •* 

Beyond ji'JlOi Withoi 

By fa* 


^6. 

A 


y. 

*T 

*• *• 

jr- 

/ 

<£: * 


/ Without 


iu 

j>i 


- J -1--- I -I. 

ty • 

By (JL" Xj^jAmong^ Between 

During ‘-GTi J/^J Wf<^dI• 

Except 

For jj ' £i u Jj-j.'-j Bet weenjy 


From 

Into 

Near 


1 —m'-. • -t ri 

' j) • £>)j Between^ 

^ tyU^t Among Jxmm^Uo 

oii 2 ^ E3£5E5S5E5g5g5g5g5S5 
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ATIQ’S PRACTI CAL ENGLISH TEACHER 

EXERCISE No. 6 * 

(i 

FUTURE INDEFINITE & CONTINUOUS 


|, | shall go to Rawalpindi. 

& / 1 

2. I shall be singing a song. 

ft S' d, 

3. He will bring a cow for me. 

• , J & 

4. She will be boiling some eggs. 

ft f <A 

5. She will come here with her son 


yV .|! 

** V I 

yltel/j-f 
>. 

^ /•* > 


w' « k^UV - \ l* V 

(X c 4 £ ^ I 

6. Qasim will be playing in the ground(^(^J^Al;-*l 

7. I shall write a letter to you. * 

ft ft. ftft 4 ^ 7 ’> . • -/A 

8. You will be talking with him. 

•i d, 4^V 4 j ^ 

9. They will bring his toys on Friday. 

d> Si' a, y h -tftjM 

10. They will be doing their own work. r*V(S t 

(i v u-CJ 

11. Jamila will learn her lesson well. 

4- ft a’J ft c3 ft ‘ -A4 


e>) |^I$/44Um< fO 


6-t#^ 

IrfrftL 
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Hfjty |i- 




o?> 


, us>. 




PRESENT- 


PAST- 


■& 


■FUTURE 


PERFECT & PERFECT CONTINUOUS TENSE 


Jail 1 


1 have read a book. 




S. 


4' ■£■ *2 4 Mr 

1 had gone to his house. 

(!,' >r, 0 / J 1 vx t/j|r 

I shall have written a letter. 

c^4 ^ 

Salma has been reading a book. 

4^4 4 4 s 

Aziz 

Shahid will have been talking. 

d> *J <$' '■$) 

He has stolen your pen-knife. 

4 , 4 < ’J,h 4 ^4 

He had stolen a white horse. 

is y 4 $4\ 4 fy* ^4 t 

He will have stolen a black pen. 

(Si, Jj, j? <1^,4 4v 

You have written a letter to him. 
, * if Jt - 

, • _i L II . 


u/ [f L^l i/ -I 

- ur 

- 

la^ i-JT I (j^ - r* 


Vziz had been playing in the ground 

C*, u-£l4*c>i<f} 

^ " 7 - i-Y r, 

** • 1 

-iMv 

jh\j$ d)-C 

.1 ZKAj’ 

4’"l)bCi’ioj-i 
r 

I M 

f'-lll 


11. We have slept. 
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Lesson No. 14 


AUXILIARY VERBS! 


- Uii-f.cd'j&j. £ Principle Verl 


JuT 


mm 



Be 

Do 

Can 

Shall 




& 

iar 

% 

Have 

/ 

X 

if 

May 

/ 

& 

Must 

\Us 

Lfi 

Will 

cb 1 



4 // 


INTERROGATIVE SENTENCES 
He will read. 

read jyj^| will j. 
To be J>L» 

_ H a y e 

(jT^i ^ bjGj 

He will go to Lahore. ( j^ ) 

Will he go to Lahore ? ? ^ 

You will read a book. ' 

Will you read a book ? 

^l^(SO/l^r‘l/$'Do I read.^yyl^^*, I read 
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whenwhich.(j/,^ who ^ 

Who will read this book ?.<? 

Which pen do you like?. 

When will he come here?._.S 

have be 

did L do 

+ * ai* m m I * ** ( • 1 

Is he ? is.^i Have 1 a book ? ^ I have a book. 

l>j Lm/J^cP 1 ^ Oj K)?/ N 0T i 

I ;^t^>/w ,sha,lnot play ' £i ' 1 ^all playc^ir^ 

£ does not ( ^^l/i;^ij>rjiui’4'j^ do not >^t>w 1 

"did not 

I go to school_I do not go to school. 

You went to school....You did not go to school. 

He reads your book. — He does not read your book 
^ MAY & CAN ^ 

^U^May I come \n? May 

may s ° - 

(OyC^) I do. 1 C3n rU " , faSt -^ 

SINCE ;jl FOR 0/> 

f Since 

I have been reading since nine O clock. 

.for 

He has been playing for three hours. 
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EXERCISE No. 8 * 


iXji ^/> 


1. May I write a letter to him ? 

2. Did he light the lamp yesterday? j 

/ 7 / / •* / ✓ 

3. Shall I lake your stick ? (i 

cP jr j? J J2\ 

4. Will you learn your lesson ? ' 

j , ui>' J.. t/i- 

5. I do not know the name of his son. 

6. He has been reading since the noon, £ 

P' eft iP? ^ cd 

7. Have you seen my new Chair ? 

* ick ay & 

' •/ 

8. You had been playing lor two hours.^ 

J 1 - ■*? eft ’J y •y-ijt 

9. Did you not bring the carpet? y 

H l ^ L -^V v 

10. Have they drunk a n the milk ? * 

4^ ^ JT t/j u-d^ 


^ l * •• • 





(fjLfuyi/.-r 

?4/l 

»• • ^ 

_ ; 

Lr 


Tt 
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Lesson No.15 L£t 


Adjective cJ_j 

f /** .** 9 . j'/ vb I . V.l ^ n ^31 Jt\, ^ */ P A\a?i\ Jj / 


T • - w i r *• w ~« —‘^7? f 

Nasir is a good (Uj^b 

- d^> A red horse 

hat .These, This 

rl^Ul^C^T 0 J>“1 JJ>l!“ WX# JPi Article 

that t/Th at man is my brotherl 

u—^i? li) t (j'i fijJsZzptf ' - 

' fyfi- o)'i 

Some I 1 TjH Any I ai < 3 / I 
Many £}<£, g ,»^ / Most ‘^\ 

More jy ol; N ° J 1 yjfli/ 

Several ib& 1 (/ 1 E ver y k^Wl '-£/(_ 

(j^jnouny^o^jU s (_>LiO ^ ravc <»t^ e '7? ^ raVC man 

. Wo W</l a 

7 ‘ -*. ut 

./ Pos,uve Degree 
^ ( * 4 ''. *!y r j . , i 7 T* t * 1 - 1 ^ ic hruvf* 


Some 

Many 

More 


Any 

Most 


t» y/ 


\u/(J7y77tc°mparalive Dear ee 0 

»J L j <=-J j L^- J^oj" ^ 
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fj )Superlative Degree,.; 

Bravest^) Braver^ Brave 

--f 1$ Lj^i 



Bad 

Far 

Much 

Good 

Old 

Old 

Late 

Late 

Little 

Many 

In 

Up 

IsJftu 

Round 

Circular 

Second 

Enough 

None 

Sole 

Milky 




y / 


-ts 

!/ 



& 

wLj 

if 

Lfl’i 

iiji 

i;L 

ibf 

u£i 

• 


•• 

£*» 

£r 

c# 




o\ 


_v> 

Jo 1 


Comparative Superlative 


Worse .... Worst . 


j, ,y 


. jJ Most 

. JeL- Best 

. jjJj* Oldest 


JL>. 

»/ 

~ J - 


. JJJ! 

Elder ...J %, Eldest . 

' , "/“s 

Later y Latest . *£i 

^V -«•/ 


•- JyJ Last . ,*£.1) 

.... Least . ct-V 

~ Most . 

... yi Inmost .J>y a | 


-- Most 
... yi Inmost 


Upper ..... yj Uppermost . 
jjl Comparative 

a . . r > 


>j0 

jr 

Square 


d/ 

First 



Some 



Half 

* \ 

V 


Alone 



Any 

a 

| 

Triple 


jieJi-i 

oyy 


iu 

U-' 

CJ/ 
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Positive 


Brave 

Fine 



Comparative 


jj j>\j Braver 

r 

C/U ojf Finer 


Va ' 


r » ” 

Large g?jl) ly Larger 

Wise yb Wiser 

Tall Jt, b U Taller 

Bold 


Superlative 

Bravest 

i, > \ 
J*y 

Finest 

/ v 

Whitest 

k >'b /, / 

Largest 


Wisest 

4>'!i 

Tallest 


Boldest 


Youngest 

* •?« 

Greatest 


Biggest 

&& 

Hottest 


Saddest 

<sM 


Great i-/ 1^ Greater Greatest 

Big 2 l> Bigger Biggest 

Hot vij/ Hotter Hottest 

Sad Sadder .^u^j Saddest 

jj \ ComparativetfL^l^ more Adjective 

C —Difficult Superlati oSt 

' Lr^St^**. m °st difficult More difficult 

cM Beautiful I 
l)/*' Learned _ V l‘b | 

•» I ^ N • * V |f 

He is as brave as his brother. t) UbO - ! JlI 
Than^/Comparative^j^^^^ | 

He is br ^r«han 

.his brother. ‘ ,p ~ > ' • , . 

cJfi' £iHA^i^ Su P erlatlve Dcg 

sb£s£ ~ He is brevest man in his city. 

'. ^crof 

(i < He is braver boy of the two. 


•rVI 
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EXERCISE No. 9 * 





1. When will he buy a white shirt ? 

2. Jamil has sold his red cow. W<s$±¥.-v - 

45 4 ^ ^ ^ _ ■jfiJ&y 

3. I myself have given him the pen. 

# 4 o/ 4 (/j, 4 

4. We did not see the new book. <L / ? 

cfj j-> ^ (f, <s> y. 4 'fautf 

5. Have you drunk the hot tea ? £jJ\g 

^ f> V/j, . * >, v I I v 

->7 V JL> J ry^cj 

6. You arc as bold as your father. y 

i X yj j)J' >i J. jjlf • 

7. Zakir is the tallest bov in the rnnm ^r,>, ,*> flu* / 


I *• H ■ H *• ' " w I 

7. Zakir is the tallest boy in the room. h'-i 

J)1 j\ sJj - 4 -b^U 

8. Yasmin is claverer than Jamila. w l wA 

C^-Tk j\ A/. 

9. She is the best girl of her class. 

& '4 c !/‘M y; c/l)( 

10. This lesson is most difficult. 

» >/ , > . J lYs.l Oi^'UF '-- 

<j*) iy<L j\^y 

11. I gave him a pen of a finest quality Ci^J Ld**w 

■‘t J’kKi(n cJ k ^ 1 . yy /^/ 

' - 6j 
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Lesson No. 16 

_J sf.j£ 


^Jtjl-<^Cll/ Active VoiceL 

W Passive Voi^VJ^;, 

1. I called him. U^iXy*., 

2. He was called by me. 

- ■ dyf.yj)-/} l c»y* (jjf’il L mjj> 

C/^(/'LJ^5j Taught <r- Participle (f'ff^Teach^i 
have been taught Qc 

You have been taught U^^b^/l/^l 

: ^^^Y^yhJ>LTtJrJ^W^ By 

You have been taught by Asghar.-L’yjiy^ybc/'ii 
Tenses Participle {jp^y 

- U^H’Pr 

» PRESENT INDEFINITE (PASSIVE VOICE) & 


■ara 

j°\p c*~*> 

^\i (&>) 

We are laughed. 

I am laughed. 

You are laughed. 

rM^t 

Thou art laughea 

They are laughed. 

•• * * 

He is laughed. 

CfS\f IL^oJ 

-WfUSCr'^sA:£SLjf h J^L verbs CjS)&)>(S\ 
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PRESENT CONTINUOUS TENSE (PASSIVE VOICE) 

1. We are being laughed. I am being laughed. 

2. You are being laughed. Thou art being laughed. 

yj 

3. They are being laughed. He is being laughed. 




PRESENT PERFECT TENSE (P. V. 


I- We hav ^ been laughed. I have been laughed. 

2. You have been laughed. Thou hast been laughed. 

^ l/1 

3. They have been laughed. He has been laughed. 

dSUfoJ 


PAST INDEFINITE TENSE (P. V. 


1. We were laughed. 

2. You were laughed. 

- 

3. They were laughed. 


1 was laughed, 
l^l/ LL> 

Thou wast laughed. 

tf'i/iU'J' 

H H ( 

He was laughed. 

I Of l/ll> DJ 

MU. I 


PAST CONTINUOUS TENSE (P. V.' 


1. We were being laughed. I was being laughed. 

2 . You were being laughed. Thou wast' being laughed 
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3 . They were being laughed He was being laughed. 


PAST PERFECT TENSE (Passive Voice) 


1 . We had been laughed. I had been laughed. 

2. You had been laughed. Thou hadst been laughed. 




\£ JfJ 

7 • •• t 


3 . They had been laughed. He had been laughed. 


o J 


\jf t^U l L**" #-> 

*! • «• I 


FUTURE INDEFINITE TENSE (P. V.) 


I shall be laughed. 
iftjjUl 

Thou will be laughed. 

tftiUll JfJ ■ 

He will be laughed. 
tf'i'UlU'M 


1 . We shall be laughed. 

2. You will be laughed. 

XjU-itUpp' 

3. They will be laughed. 

9J 


FUTURE CONTINUOUS TENSE (P. V.) _ 

1. We shall be being laughed. - 

2. They will be being laughed. 

3 . I shall be being laughed. -I fOSt 

4. He will be being laughed. 


FUTURE PERFECT TENSE (P. 


I • We shall have been laughed. 

2. They will have been laughed. 

3 . I shall have been laughed. 

4. He will have been laughed. 
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Lesson No. 17 




''■\j L c/^iL l Sj) £(J I li I o j 

Pv ... Co n j u lie l io n\a^Ci)J’qJ^k. I £J* ‘by 

_-ert Lb/oifS/rf?. Co-ordinate dlL-yL 


i 1 r T - I - ■ 


So 

Likewise 

Also 


Whether 

Neither 


y 

%Jtt 


•Moreover fajy Ji^y 
Vet lLj- j-L- 


•* / 



Hence 

uil 

A 

But 


f 

Further 

y / /• 

(Jj’j.y 

• »» 

Still 


rf 1 " 

V 

H 

However 

Otherwise 

M 

%A\ 

•• 

>> 

Either 

> •J* 
JJS.\ 

•* 

• 

Accordingly 



. 


•• 

jll' 


_ w» _I_ w t yS 

Allhough ^ I For , njra 

Except Because I ’jty | £/ 

Though ^ Unless J? 

11 ~J! Since gjrj t 

Whereas >1^, £ When ^ £ 

Alter ^j'T yVjuJ So that /f 

-As_ L^gjBoth I rJp>, 

I shall neither read nor play. 

Since you will not go, you shall not get "the pen .' " 


~ww 

’j/ci £/ 
U&( aJj 
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Lesson No. 18 


-! Isjyjj I ^ fajj QJ, 

<sh) INDICATIVE MOOD 

• ^ '^ eL o) l ’.d}#+sb?.£r ^ ^ J 1 r’W' I (, 1/1 

(1) He eats. (2) He does not eat. (3) Does he eat? 

>\)IMPERATIVE MOOD 

(I) Learn your lesson. (2) Let me drink the milk. 

l/Jfc /?) INFINITIVE MOOD 
(I'UjTo go ^ To 
She wished to sing 

^^ifO*<g(is#^4*)SVBJUNCTlVE MOOD 
I shall give you a watch, if you come. 

(If (Jj-> 1 

Imperative noodxjl Indicative^Mood 


Ha ve^IMPERATIVE MOOD 
I have to go to Sukkar.. c^* !>iii^ 

used j 

I used to go to his house every day.l£^l^^(/.^c£^ 

-(jL&jjJir# how 

I taught him how to write. 
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SUBJUNCTIVE MOOD 


If he should go. 


I shall give him a green flower, if he comes.^jjJy^^ 

would 

S&\rt/sJe~ should ytfl/ajtfj 

If he would go. 

If he should go. ,,,. {*" 


THE GERUND 


I* >• • 

Swimming is a good habit* 

Reading g^^^^/^UllTing^r^ Swim ^ Swimming 
^ Jii - ing/f^ Read J?* 

il/ GERUN 0(^4^ V er b jP’NounsajIjiliji^q' Noun 
bevjiHave (i^l^OMPOUND GERUND 
Having done eSjjjieJ.& Past Participle^ 



■» * 


1. Having read the book, I shall go out. 

2. Having written a letter, he will sleep. 

3. He will give me a bat, if I reach there. 

-$ l/| \fbtfu (■ J cfX : ^ 
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Lesson No. 19 

c 

, ILAA^MbK |29 

©THE I 

idverb © 


-V-- -I. ■ Vpv/Ol LIV1I 

well 1 J “1 am quite well.’^iu/ADVERB 
c^rjc^>( JtH; quite ^ Adjective*^ 

-<7- Adverb jU/J-(/"Adjective (i^rij well 
■ ^^Uj^^Jr^-c/r^ioU^ADVERB 


1. AVERB OF TIME 


Before 


kL 

(h 

Late 


■i> 

Now 

SI? 

/ 

L -y\ 

• 

Ago 


!,/ 

To-day 

i-j7 


Tomorrow 

j^L/7 

Ubi-i't/ 

Until 


i_ It i_ 

• » 

Yet 

i?. 

*» 

JTu-I 

t 

Always 



Then 

c£*’ 

jt 

Soon 

) 

US 

(S-Jf 

Never 



Often 



When 

U?J 

uiv? 

2. ADVERBS OF NUMBER 

Twice 


i&5 

Again 

J\ 


Once 



Frequently 

<¥Jsj 

> 

Ja 

Seldom 


cT<? 

Firstly 

<i£? 

7 ^ 

l)jl 

3. ADVFRRS OF PLACE. 


Here 

& 

uk 

There 

ti 

ub 

Ja 

Up 

d/i 

4 

> 

yjl 

Everywher 



In 

m 

*• 

v>1 

Backward 

b»4 
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Aside >1^-1 lJJI Down 

' ' / M 

Within Where j I^j (jLp. 


Within v>l Where | j\£L,j | (j|^. 

4. ADVERBS OF MANNER , > 7 

Well I A, 1^ 

Soundly (jJcjU- 
Sadly 

LJI Thus yj 





dA 

Nearly 


&>* 

*> 
_ »« 

3 

*N 

Very 




Almost 


fear 

< 

Enough 

CA»I 

oir 


As 

>j 




Surely 

Perhaps 

Yes 

Indeed 



Certainly 



Probably 


Dlf 

• 

No . 



Truly 


Y&6\ 




Wherefore 

Still 

Accordingly 


• ^4^ £jj^c^Vcl 
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EXERCISE No. 10 




1. He was eating a very sweet apple. 

(S( t~\ (£/a Jt^l 

/**/ / .»/ 

2. Jamal has been reading quite clearly. 

lM >-% ^ 4 ^ 

3. I have not seen your brother before. 

J * / u '• /. > / » / > 

4 1 *s & 

4. He could not stand, he was so weak. 

If,, # & &' G, y '“A 

5. I saw him a few .minutes ago. 

d'v ^ uT. /<W 

6. Your health is not worse than before. 

J a^r, iij /M, 

7. 1 wonder you never told me. 

y A-i A & i/ d 

8. The patient was no better yesterday 

A 

9. My elder brother is out in America. 

ty 4l J>&, H ^ 

10. Once or twice we have read it. 

(jr*J j j l erf'll J2 *4 

11. Is your father in ? 

*\ k M Ol 

12. She has been singing pretty wen. 

. & 4; <#, ^ <0, # 
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Lesson No. 20 . ^ 




COLLECTIVE NOUN 


/It) J(ji cL 1 L* ^(£ o yZ Ip I j b (j \Lr 

. . ‘•'itf j'uf t J j 

>J Ic/T I 

The French army was defeated at Waterloo. 

b'J i Jji J5i<£.£^ t ,JJ!.. y 

The jury found the accused guilty. * „ 

-VT^Ufco Collective Nouns 

_ M JUIT | ^ 

A drove of cattle. JZi»3\ijj}iJ 

A fleet of ships. 

A flock of sheep. 

A forest of trees. 

A gang of prisoners. | JG£j 

A garland of flowers 
A heap of stones Jp 

A hive of bees 
A league of nations 
A liabrary of books 
A pair of shoes £ o/% J 
A sheaf of com 
A shoal of fish 
A team of horses 




>■ ojf 
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Public 

Mob 

Society 


K| 


muH 

45, 

• | 

r'/ 

Nation 

Peasantry 

v./ 

fi 5 :i 

c^ 1 

Party 

Legion 


m 9 


Jj -Uj> l/f People 


jLaJLT 





Audience 

Congregation 

Crowd 

Mob 

Rabble 

Spectators 


Lesson No. 



cslr 

9 

y* 

& 

W 



(jhlj Hurts 

:&i* 




£k 


USES OF WILL 6i SHALL 


win 

L-^ly y <jffyi u 'd£' Cysjj w 

1 * shall 

Shall he eat? shallj^^Jd^gJ* 

/>7^ wiH «> 

Will he drink the milk ? ‘ ((/>^ 

,CUU^wJl^l^ will 
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EXERCISE No. II ★ 



1. He will bring a toy for the baby. 

(S, t (jj, Jt'S; £$ j} iS>, 

2. I think that he will drink all the milk. 

&)Ay><s, Jj. 4 cM 4 

3. 1 will read this book though you tel 

(i}S V J , if} 4 •» 1 Sc 

me not to read it. 

(/, / 44 

4. Shall I see your brother this evening ? 

S' '6} (S', 1 Cri 4 : ll 

5. He shall not return my bag till you 

<* Sc 4- Jk &i 4 $ i 

ask him to do so. 
fly J J) y 

6. Will you buy the English Guide 

d> jL tH' iSj ufi jJCtf 

for one rupee ? 

j o'i <y>i 

• I 

7. He will not beat your brother again. 

(St, Jj, 4 4 Ji . 

8. You shall have to buy a copy" of 

X S' 4? 7 fit <4 (j/ Oil 

the “ROSE PRIMER, ’ ,, 

(S 


•• M 

-j 

0 fC^cMd\J 

< > Ti • ‘ 


u& - 


I_il 

1 SSjjff- A 

(J>X}lr'd4 

-74 
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Lesson No. 22 USES OF “AND” 


cu/\ (S i fc)nf\ ' Uvj 

The ox, the cow and the sheep ran.^tV andMAuJdi£ 

(;J l fcj/>o\jj>£oS\^ ^AND;jI 

i i yt ±j!\ ^y\jv ^ (J* 3 

u*C ( an< * 

. tfstSj(Sifr Y - V^viT^ 1 ‘r ^ f r< r^ 

He can weep, sing and laugh. ! 

^-^'cTaf/-^ y/V“ PronounscA^*^ 

-s. luf -^t rt « - ^ l» i« 3 kf 3 — ^ (0 

You, he and I will read a book. 

Lesson No. 23 | USES OF “OR”l £&-Crt* > 

-ij/jf'icMtfc. Or |Ai 7 /W* Either 4% 
*** 0 

I can either drink the milk or eat the bread. 

".\£\j *jd l ^ 

Either he or you were reading the book. 

He is singing or laughing. 'VKtf' 

You may either read or write. 

, __ ^ 1 f0 1 | 

Either you or they have laughed. 
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EXERCISE No. 12 

★ 


* AND 

6c 

OR* 


I - I gave him a spoon, a saucer and a tray. 

2. Your nibs, slate and ink-stand are’all bad. 

- iji uY r (Jj 1/., y 

3. Put the lock on the chair or on the table. ‘ 

Ll'-r 

or on the box. • 

4. Either her jug or her mu| has been broken. 

c v u 

■ You, he and I will jump over the wall. 

, . ' ^ b 1 J mju 1 /‘c£-:a 

6. Was there a leopard, a wolf or a“ bear ' 

. ^ LJHX-i 

in the zoo? »- r - 

He and I will bring and eat the grapes 

on Friday. tf-s* 

8. I asked him for a turban, a shirt and 

- $ is^lXI a 

an apron. * ** 

9. Neither I nor they caught the dog. 
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EXERCISE No. 13 * 

i u'/cr' ^ 

•• 



1. Do you know how to sing ? s i&pyS 

2. He seems to have been playing. 

3. I am going to read the letter. 

4. He came that he should sing. .. 

5. I have been living in Karachi for ten years. 

- ‘Xr ( oV tji - 6 

6. It is easy for me to jump over the wall. 

- ^UULtyfU uirijy^ 

7. It is now two years that 1 was in Nawabshah. 

8. It was your servant, who drank the milk. 

9. It is wrong of him to beat the boy. 

. u,/2y 

10. Did you see my brother sitting by the teacher? 

11. Have you not told me to go by myself ? 


• “ • 

12. You have to read the letter. r 

13. lam very glad to see you 

14. You may go to see your son. - jr 

15. Will you send me a pen ? 
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EXERCISE No. 14 * 1^(3^ 


M 

_ ^ 


1. Have you ever seen the diamond? 

2. Which way leads to Clifton? 

3. I had given him the quail eight months ago 

4. What is the matter with your friend, Zarif? 

5. He is not too rich to buy a bungalow or a car. 

• tf-j?l & uCi jJ 11> IJ - a 

6. He is too weak to travel by the train. 

- I>1 01 .1 

7. It will be better for you to go home. 

8. My teacher asked me to learn my lesson. * 
y. Let us see which of you can run* fast. 

10. It will take him two weeks to paint the wall." 

’ You W,M 8 et *he maps by the third of the next 
month - 

12. What is the price of this watch ??f 

1 3 . Let me know his name. 
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CHAPTER IY. , /. {MJ; 

ENGLISH PROVERBS l MAXIMS 


1. What is the use of crying over spilt milk. 

I - 1 -1 

2. All covet all lose. ^l;Ui ‘Cr)\ff(fj Uiyf/jjt Y 

3. We are between two fires. 

4 One post to a hundred candidates. . 

m 1 " 

5. One stinking fish spoils the whole tank. 

- - 0 

6. One flower makes no garland. 

7. Wrong at the very begining. 

8. Pierced is pearl, unpierced is stone. 

-yjfy [foj 1 fy/jT - A 

9. Many a little makes a mickle^^U^^l)l"^i^V>jf-9 

10. Better be alone than evil company.- 

11. Hungry dogs will eat dry pudding. 

12. Something is better than nothing. 

13. When all men say that you are an ass, it is time 

to bray. -iff 

1 14. The body at ease, the mind at ease 

15. There is no rose without a thorn. 

16. While there is life, there is hope.</ii 

17. Barking dogs seldom bite. 

118. Penny wise pound foolish. - V'** 
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19. A quilty conscience need no accuser 

20. Small wit great boast. 

21. Nearer the church farther from God. J/tilSfclf-n 

22. To build castles in the air. . jjjvlU -it 

• j ^ •• 

23. There is something at the bottom. .C-WJutjj-Yf 

24. Honesty is the best policy. . 

25. To make mountain of a mole hill. ' -CC-JUIfAw* 

26. Slow and steady wins the race. 

27. Spend and God will send. ~c r t>p\ji/Zj'p.r\ 

28. It is never too late to 

29. Necessity is the mother of invention.(^l^l#li./^?i '1 

30. All that glitters is not gold. - j Ui/ Lf'. f. 

31. Knowledge is power. - CL-\?(Jj 

32. Pride has a fall. 

33. Contentment is a blessing. 

34. A mountain in labour and mouse the result. | 

35. To throw pearls before swine.} 

36. Death keeps no calendar. 

37. Blood is thicker than water. 

38. Jack of all trades. * 

39. Honey is not for ass’s mouth. J|> JK9 


-1 1 ; t \»^ww 

* G - r ^ / C-b^ r<L\\* 
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40. A black hen lays white eggs. 

41. A constant guest is never welcome. 

- IV i Tibow 

42. Watched pot never boils. W 

43. A beggar dances before a thief. 

- J t <j£jU 

44. Sleep is the twin brother of’death.yJ/^^jILyi^iy 

45. Small cost and great show. li l 

46. Misfortune never comes alone. U^-fH 

47. Chips of the same block. 

48. What connection is there between earth and 
heaven. 

49. Forced labour is better 

50. Even a worm will turn at last. 

m 9 

51. To hunt with the hound and run with the hare. 

52. Small mouth big words. tiffin * 

53. Answer the ignorant with silence ** 

54. Fast run, fast lose. 

55. Eat first and talk afterwards. 

56. All are slow to give. 

57. To lock the stable door when the horse is stolen. 

-Ml 

•• 7 » 




an idleness. 
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58. Every thing is good in it’s season. 

7-aa 

59. Fortune knocks once at least at every man’s gate. 

- uf 4^0 j l-U. AO 

■* y / * •* ^ I 

60. Do not close a letter without reading it, nor 
drink water without seeing it. 

- £.$ 'i- 

61. The blind should not run. -jjpU'liJjjJ'&Jll 

62. Bad news travels fast. 

63. A man’s house is his fort. „ - 

64. A tree is known by it’s fruits.Uk&L-'l(* 

65. A new broom sweeps clean. 

66. A figure among ciphers. 

67. A little knowledge is dangerous thing. 

fiSFn, ■’ r 

68. Fools give feasts and wise man eat. ‘^rl" 

, Q . , k 

69. I stout, thou stout, who shall carry the dirt out. 

70. Like priest like people. . , 

71. Man is mortal. - - <| 

72. Love is blind. 

73. No gains without pains. -o^UtrlAcr' 

74. Silence gives a consent. . cv 

75. One beats the bush, another catches the bird. 


- ut J (Jfrefjj. t O 
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Lesson No. 2 


IDIOMS 


1 / 


1. Look about you. 

2. What are you about ? 


UjJ 


■‘rUuf 


M/W 

w 

i/cP 


UolsS) ufT 


3. According to i^/122. Come under 11/1/3 

4. On account of 23. Cut off (iX? 

5. Add in * 24. Cut out 

6. Now and again Day by day. 

7. After all Jle/< 26. Face to face 

8. As regard ^ 27. Catch fire l^lLfc 

9. As yet I 28. Set on fire Uol& JV 

10. BeofT 129. Go about LJcC^f 

11. Let it be jj/iJ30. Go through l^/l 

12. Bit by bit 31. At last jir>Tj 

13. Not a bit f|32. Look after ^/cJ^ I 

14. Blowout (tL^I:l/. 33. Look into I 

15. Blow upon li^l>|34. Be quick 

16. Breakdown |#M 35. Run away LV^I 

17. Bring to mind L^JjU 36-. In view of ^^>1 

18. Bring up 37. Walk about l>> 

19. Call for l&‘ 38. What for 2V 

20. Call in fc£Cf 39. Word byword I 

21. Come along I^U^k Much worried 


18. Bring up 

19. Call for 


tfj} 

jir>r 

i/a^‘ 

L'fyjj 
iV* 
l>/ 

*u/ 
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41. Get a thing for nothing. 

42. He can make nothing of it. 'C 

43. There is nothing in it. 

44. Oil the machine. 

45. I am out with him. - 

46. Bus stops here to pick up passengers. 

47. I said it only in play. 

48. A few words will put the matter right. 

49. Don't put the blame on me. -jjif 

50. Every insult was put on him..^;^^ 

51. He puts no value on my advice. 

52. Put on your coat. .£±fu<>r ( 

53. He was put to flight. ' ’ \ , 

54. I cannot put it into words. 

55. Put it to a good use. 

56. Put all these books to sale.^,1 

57. He is out. **' % / 

5 Pu, ,he „» 

60. You must have put the clock fast. '* 

61. He eats the bread of idleness. 

62. Put to death. 

63. She rises w„h the sun. ,| 
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[Lesson No. 3 

yi 

COMPARISONS JIM 

1 1. As bitter as gall. 

tty&K- 1 

1 2. As black as coal. 

M H * 

1 3. As blind as a bat. 


I 4. As busy as a bee. 


I 5. As dumb as a statue. 


1 6. As fast as a hare. 


I 7. As greedy as crow. 


I 8. As proud as a peacock. 


I 9. As cunning as a fox. 


I 10. As brave as a lion. 

■ 

111. As hard as a stone. 


I 12. As tall as a steeple. 

UUul>-lt' 

. w * 

1 13. As yellow as saffron. 

1 -C^MlX^ 


Lesson No. 4 


1. Birds twitter. 

2. Flies buzz. 

3. Crows cawuji^&l 

4. Frogs crock. 


Cries of ani mals and birds. _ 

5. Cocks crow 

6. Dogs bark. 

7. Lions roar. WfjHC 

8. Asses bray. \ 


V * * *• 
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Lesson No. .. •* $cr 




A « x 


NOUNS DENOTING NATIONALITY 


'1 <Cij \ /, if . 



Country or 
Region. 


Afghanistan 

Argentina 

Australia 

Bahrein 

Belguim 

Brazil 

Bulgaria 

Burma 

Canada 

Ceylon 

China 

Columbia 

Czechoslovakia 

-do- 
Denmark 
Egypt 
Finland 
France 
Germany 
Great Britain 
Greece 
Hungary 
India 
Indonesia 
Iran 
Iraq 

Ireland 


Nome (or native 
or citizen. 


Afghan 

Argentinean 

Austrian 

Bahreini 

Belgian 

Brazilian 

Bulgarian 

Burmese 

Canadian 

Ceylonese 

Chinese 

Columbian 

Czechoslovak 

Czechoslovakian 

Dane 

Egyptian 

Finn 

French 

German 

Briton. British 

Greek 

Hungarian 

Indian 

Indonesian 

Iranian 

Iraqi 

l-ish 


Country or 
Region. 


Name for notive 
or citvzen. 


Israel 

Italy 

Japan 

Korea 

Kuwait 

Lebanon 

Nepal 

New Zealand 

Norway 

Pakistan 

Palestine 

Philippines 

Poland 

Portugal 

Russia 

Saudi Arabia 

Scotland 

South Africa 

Spain 

Sweden 

Switzerland 

Syria 

Tunisia 

Turkey 

United $utes of 

America 

Yemen 


Israeli 

Italian 

Japanese 

Korean 

Kuwaiti 

Lebanese 

Nepalese 

New Zealander 

Norwegian 

Pakistani 

Palestinian 

Filipino 

Pole 

Portugese 
Soviet nationality 
Saudi Arab 
Scot 

South African 

Spaniard 

Swede 

Swiss 

Syrian 

Tunisian 

Turk 

American 

Yemenite 
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Lesson No. 6 1 I ^ 


J ) \sv 



FOREIGN EXCHANGE 


■ur.'t&u-.c pf&v 


Country 


Afghanistan 

Australia 

Austria 

Belgium 

Brazil 

Burma 

Canada 

Ceylon 

Columbia 

Czechoslovakia 

Denmark 

Egypt 

France 

Germany 

Great Britain 

Hungary 

India 

Indonesia 

Iraq 

Iran 

Ireland 

Israel 

Italy 

japan 

Kuwait 

Malaya 

Nepal 

New Zealand 

Norway 

Pakistan 

Poland 

Portugal 

Saudi Arabia. 

Singapore 

Spain 

Sweden 

Switzerland 

Turkey 

South Africa 

Russia 

Yemen 



Basic Monetaty 
Unit Name. 


A 
Pi 
SI 
Fi 

Cruzeiro 
Rupee 
Dollar 
Rupee 
Peso 
Koruna 
Krone 
Pound 
Franc 

Deutschemark 
Pound 
Forint 
Rupee 
Rupiah 
Rial 
Dinar 
Pound 
—do— 

Lira (lire) 

Yen 
Rupee 
Dollar 
Rupee 
Pound 
Krone 
Rupee 
Zloty . 
Escudo 
Riyal 
Dollar 
Peseta 
Krona 
Franc 
Lira 
Pound 
Ruble 
Imani 


Principal Fractional 
Unit Name. 


Pul 

Shilling. Penny (Pence) 

Groschen 

Centime 

Centavo 

Anna 

Cent 

Anna 

Centavo 

Haler 

Ore 

Piaster 

Centime 

Pfennig 

Shilling, Penny (Pence) 

Filler 

Anna 

Cert 

Dinar 

Fil 

Shilling, Penny (Pence) 

Prutah 

Centesimo 

Sen 

Cent 

Pie 

Shilling, Penny (Pence) 

Ore 

Anna 

Grosz 

Centavo 

Piaster 

Cent 

Centimo 

Ore 

Centime 

Piaster 

Shilling, Penny (Pence) 

Kopek 

Bogsha 
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A century ago Allama Jamaluddin Afghani starry 
his struggle for uniting all the Muslim countries of th 
world ; but his scheme could not succeed. Allama n 6 
Sir Muhammad Iqbal after a considerable change suet’esred 
for the establishment of a purely Islamic State. A ? ll India 
Muslim League had welcomed the new Idia and strurrled 
for obtaining this object under the leadership of htr 

of U hi d d V A23m M t a T mad Ali Jinnah ' After a long period 
existence.'^ °" AugU$t 1947 Pakista " came i“o 

one Centre: I. WEST^AK^rA^ 0 Teast PAkIsTAN* 
Governm^nt^was ^med^n'er'^hT *7 ° f 

was called “Governor-General” tbe 8tate 

mentwaVin^dTni’thVp^ 1 ? 7 F ° rm ° f Govern- 

two different 

' in'g iTarachi P ™Mr Ud i\ Stttei but 

“WEST PAKISTAN” Cap,tal ) as one Province 

2- East Bengal as “EAST PAKISTAN” 

West PalfistaThas'been'diwded depUted ° n each Unit - 

■> ons rst ; he r 

Divisions. also beei > divided into three 

of cJistrifTc a 

Commissioner/ i s given below : .° ther areas un< * e r each 


WEST PAKISTAN 


^jA WAR DlVKin M . T , 

Cardan, Hazara and Cam hull lstricts °f Peshawar, 
attached to the district 0 ? p f L the Trlbal Areas 

^? za r a; a °d the Agencies of M ^ sbawar ' Cardan and 
Khayber. 8 " aes of Malakand, Mehmand and 
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r nERA ISMAIL KHAN DIVISION : The districts of Dera I 
Tsmail Khan, Bannu, Kohat and Mianwali, the Tribal I 
Areas attached to the districts of Dera Ismail Khan, | 
Bannu and Kohat and the Agencies of Kurram and I 
North Waziristan. | 

RAWALPINDI DIVISION : The districts of Rawalpindi, I 
Jhelum, Gujrat and Shahpur. I 

4 I AHORE DIVISION : The districts of Lahore, Sheikhu- I 

pyi^a, Gujranwala and Sialkot. | 

5 MULTAN DIVISION : The districts of Multan, Jhang, I 

Lyailpur and Montgomery. • I 

: naWAWAlPUR DIVISION: The districts of Bahawal- | 

‘ - pur , Bahawalnagar, RahinTYar Khan Muzaffargarh and I 
Dera Ghazi Khan. fj 

7 KHAIRPIJR DIVISION : The State of Khairpur and the | 

' 'districts of JacobabaT. Sukkur, Larkana and Nawab- I 

shah. I 

R HYDERABAD DIVISION: The districts of Hyderabad, | 
Tatta, Dadu, Mirpurknas and Sanghar. | 

9. QUETTA DIVISON : The Agencies of Quetta, Zhob, I 

Loralai and Sibi. I 

10. KAI AT DIVISION : The Baluchistan States Union and I 

Chagai. I 

I FAST PAKISTAN I 

I East Pakistan consists of the following three I 

| Divisions:- oil 

I I. DACCA DIVISION : The districts of Dacca. Bansal, I 

| Jessore, Nadya, Khulna and Kushtia. | 

I 2. RAJSHAHI DIVISION : The districts of Sylhet, inaj I 

} pur, Parbatipur and iMymensing | 

| 3. CHITTAGONG DIVISION: chi ” a *° n * H H!k„, r “nd I 
I Tippers, Noakhali, B^gra, Faridpur. Pabna I 

I Rangpur. • ' __ ———^ 

n-- ■ ■ 
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fib 


Mother 

Father 

Brother 

Sister 

Son 

Daughter 

Husband 

Wife 

Daughter- 

in-law 

Mother- 

in-law 

Father- 

in-law 

Brother- 

•in-law 

Brother- 

in-law 

Grand¬ 

father 

Grand¬ 

mother 

Grand¬ 

son 

Grand¬ 

daughter 

Uncle 

Aunt 


* * 

<3k 

c rf- 

t 

M * 

£ 

/t? 


y-U 


Jfiki 

'a# 

bb 

(SjIj 

L'l 

9 

99 

l?t 

0& 




•/ 

vj!/ 

•/ 

jttf 

99 • 

fjj Jlui 
' 



_ • • 
O 4 * 




CJLj 1 / 

/ • 

& • 


ur5l^ 

• 90 




dk 








<Jjb 

JL* 

<h 
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•• 

• 

** 

u 

• 

ts 

•• • 

(jjjfr 

V^L. 

fr 

m 1 

•» 

Cl 


it 

<3^*U 

«• 

tfi 

.» ✓ a* 

«a 

ijbj 

? > \ 

(S^\ 

/ 

«* 

vbi 

«» 
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kk. 


3t 

LL 

sM 

fry 

fry. 

fry 

«• 

<K 

cfc 

ju/i? 

juju 

cdJ/i? 

c$u 

fr 



/&> 

0 

K 

y 


tjj ? Jy. 

<fr y,K 

0 

fr fAt 

jj s <yj& 

fr CfM 
'j; frail! 

It ‘ rl 

cf'l 


3 L^irr^tll> 



• 

/ 


» 

/ 

y> 

<>/ 

y* 

A 

Jt 

✓ 





/-t 

j'j 

oir 


**L 

ia 

j4 
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juJl (3/ A' 


Nose iff cl>\ 

Forehead J(j> 

^ ace 0yj£ 2^ 

Mouth y p ^ 

Tongue cjlj 

I • /* • 

Tooth c;|j jljjj 

Neck 0 J ^Li Jj/ 

Shoulder U>Y of 


Tooth 

Neck 


✓ •* 

C# 


Shoulder 

Arm 

Wrist 

Hand 


Finger j@| 

Belly £i/ j3/ 

Stomach i 

Heart J, J L 
Liver £ SIT A ^ 

s P'«n }; 2ja JU>, jgU* 

Waist / »>£ „1V 

Buttock 

Thi « h c/ij txi c)!/ 

Calf JJt Sli JU ^ 

Foot Ujt ^ j ^ i;! 

Toe l»| * 

Nai! cff ji 


Liver 

Spleen 

Waist 


Thigh 

Calf 

Foot 

Toe 

Nail 


s *." .1 

J - «o c L 

lxc.UL 


CTII 


Q] 

iq 
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iS'J 1 
*» 

— ■- - 

4/ 

CTl/lf 

<r> 

‘M 

¥ 

100 

d*. 

Lion 

• 

/Z 

« / < 

0—\ 

& 


^1 


\£ 

Elephant 

A 

•• / 

Of, 

<*iU 

«• 

/I 

tft 


Wolf 

IV 

•V - * 

/-'V . 

• / 

JJ 



9 

JJJ 

S^9, 

Fox 


c-JbS 

» 

oljj 

% 


*• 

dt 

C® 

Monkey 

Jjs 

• 

i» »- 

• 

% 

->& 

JJ>I* 

v>< 

Parrot 

iw* 

• • 



cM^ 


lfc> 

Cock 


'**■} 

ir£> 


• 

£’ 


Viper 

u^U 

* 

& 

jl 

Jit 

vt. 

I^U 

■ft 

u>l? 

#• 

Eg* 

l>l 

•* • 


v\ 


i>i 

*|>l 

Cheese 

jZ, 

<9 9 » 

cAr* 

>* 

• 

j/ 


•• • 

Milk 


• V 


•• 



*£>J 

Bread 


M 

C)L* 

(3Lo 

•ft 




Ghee 

j 1 

CJ 3 , 

• 



</ 

/ 

j Butter 


- / 5 * 

• 



</C 

cA 


Meat 



d>t 

ci/ 

<ri> 

ci>J 

Salt 



Js 

6 J j> 

tffl 

ok 

J 

0 .) 

j Saturday 

* 


♦ ft* 

* 

> *% y 

vpt 

• s> 

• 

hiy 

Jk 

Sunday 

m 

JjM 



tz 

• 

& 

j\s(S>j 


| Monday 



• •• 

• 

9' • 

jr*y~> 

.i 

j\/y 

As' 

Tuesday 



• • 

*A\ 

•* 

j& 


Wednesd 

y 

' • 


A 

• /•• 




jlwjJ 

Thursday 



♦ V. 

• 0 ^ 

crt^ 

• • 

* «• _y 

Mj 


Friday 

v: 

£3$ 


3 



vl!/y 
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& I • 

j\yf AfJ 

Lbr? Ibjf Lb*> 

V ^hi <S+d <s>& 

jjlwU $J\/ 

^X£> ,j 

u> 04/ Jshi ^i/ 
Jt>V 0>/ uCW LfOki 

Jl£*l cJi>t3i 
Cfj^U j>Oj tfjbf. cfXj/ 

euiW >/) ii JcS 

tfu bur' 

}*jy 

yJj^ y%J /jbja»i 
Lb^f^ bl^ \j\ssf bb.®> 


tf'L/p te'U-j l^Llj l/lfl>> 
tty' ijj/ 


A/ 

jIjV 

LbLr" 

•• 

cc^ 

i :i b .^ 


->- ** 
ulit 

u&y 

Jii 

Jfcl 

CiVi 

w&igi 

t 

% J 

, *• 

&* 

SJSf 

My 

&0& 
• >i • 

M H *% _ 
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Lesson No.9 


l£l 




ABBREVIATIONS 


y Cu l> jf./W iI ^ 

- L'XJ lA^/ jj'cJ i 

I ^ argon; adult (motion pictuic 

certificate). 

2 ; a. Amateur; Academician; 

3 . a. or ans answer . . . .■ 

4 A.A. Automobile Association; Anti¬ 

aircraft. . 

5 a.A.A. Amateur Athletic Association. 

6 . A.B A. Amateur Boxing Association. 

7 AbD. Archbishop. „ . 

8 A.C.G.B. Arts Council ot Great Britain. 

9. Adm. Admiral. 

10 A G Adjutant-General. . . . 

II . A.O.C-in-C. Air Officer Commanding-in-Chicl. 

12 a.P. Associated Press. , 

M. A P R.A P '" APr ' Associated of the Royal Academy. 

15. B„ Brit. British. 

16 b A. Bachelor of Arts. 

15; B B a B.C. ^Broadcasting Corporation. 

19 B C L Bachelor ot Civil Law. 

on o n _ Rarhelor of Commerce. 

20; B. Comm. Bachelor o ?f Engineering . Board 


Associated of the Royal Academy. 
British. 

Bachelor ol Arts. 

BriOsh^roadcasting Corporation. 
Bachelor of Civil Law. 

Bachelor ot Commerce. 

Bachelor of Engineering; Board 
of Education. 


22. B L. Bachelor ot law. 

23. Cantab, G»mb Cambridge 

25. CgTh. Capeof Good Hope 
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26. C.I.D. 

27. C.I.G.S. 

28. C.J. 

29. C.O.I. 

30. Comdr. 

31. Comdt. 

32. Co-op. 

33. D.A. 

34. D.C.L. 

35. D.L. 

36. D.L.O. 

37. D.Sc. 

38. D.S.I.R. 

39. E.E. 

40. Emp. 

41. Ency., Encyc 

42. Exc. 

43. E. & O. E. 

44. F.A. 

45. F.A.O. 

46. F.M. 

47. F.O. 

48. G. A. 

49. G. B. 

50. Gen. 

51. G.H.Q. 

52. G.M.T. 

53. G.O. 

54. G.O.C. . 

55. Gov. 

56. G.P.O. 

57. G.S.O. 

58. G.S.P. 

59. H.E. 

60. H.H. 

61. H.I.H. 

62. H.M. 

63. Hon. 


Criminal Investigation Department. 
Chief of Imperial General Staff. 
Chief Justice. 

Central Olficc of Information. 
Commander. 

Commandant. 

co-operative. 

District Attorney; Dearness 
Allowance. 

Doctor of Civil Law. 

Deputy Lieutenant. 

Dead-letter Office. 

Doctor of Science, Sciential Doctor. 
Department of Scientific and Indus¬ 
trial Research. j 

Errors Excepted. 

Emperor, Empress. j 

. Encyclopaedia. j! 

Excellency. I 

Errors and Ommissions Excepted. J 
Football Association. i 

Food and Agriculture Organization. I 
Field-Marshal. I 

Field-O llicer; Foreign Office. I 

General Assembly. I 

Great Britain. j. 

Genesis; (or Genl.) General. j 

General Head Quarters. j 

Greenwich Mean Time. 

General Order; Grand Organ. jj 

General Officer Commanding. I 

Government, Governor. 

Generai Post-office. f 

General 1 Staff Officer. j 

Good Service Pension. \ 

His Excellency; His Eminence; High I 
Explosive; Horizontal Equivalent, j 
His (or Her) Highness. | 

His (or Her) Imperial Highness. | 

His (or Her) Majesty. I 

Honourable, Honorary. I 
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64. H.Q. 

headquarters. 


65. I.A. 

Indian Armv. 


66. 1 C.l. 

Imperial Chemical Industries. 


67. I.C.S. 

Indian Civil Service. 


68. I M S. 

Indian Medical Service. 


69. I.O.U. 

1 owe you. 


70. I.S.C. 

Indian Staff Corporation. 


71. I.S.O. 

Imperial Service Order. 


72. Jan. 

January. 


73 . j.p. 

Justice of the Peace. 


74. Jr., Jun. Junr. Junior. 


75. Jud., Judg. 

Judges. 


76. Km. 

Kingdom. 

- ; 

77. L.A. 

Law Agent ; Literate in Arts. 


78. Lab. 

Labour. 


79. Lang. 

language. 


80. L.C.J. 

Lord Chief-Justice. 


81. lect. 

lecture. Lieut., Lt. Lieutenant. 


i 82. LL.B. 

Bachelor of Laws. 


83. LL.D. 

Doctor of Laws. 


! 84. Lond. 

London. 


! 85. M.A. 

Master of Arts. 


86. mach. 

machinery. 

-- _V, 

87. Maj. 

Major. 

r 

88. math., maths 

. mathematics. 


! 89. M.B. 

Bachelor of Medicine 

- - 

90. mech. 

mechanic; mechanical. 

\< “ - 

91. memo. 

memorandum. 


92. Messrs. 

Messieurs (hr.). Sirs, Gentlemen 

-in 


used as plural of Mr. 


93. M.L.A. 

Member of Lagislative Assembly. 

- 

94. M.L.C. 

Member of Lagislative Council. 


95. mm. 

millimcter(s). 

• ■ 

96. M.O. 

Medical Officer. 


97. M.O.H. 

Medical Officer of Health. 

. 

• 

98. M.P. 

Member of Parliament; Military 

y 


Police. 

- 

99. Mr. 

Master or Mister. 


100. Mrs. 

Mistress 

. i 

; 101 . N. 

North, Northern. 


102. N.A. 

North America. 
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103. No*. 

104 O.C. 

105. O.K. 

106. P.A.A. 

107. Ph. B 

108. Ph. D 

109. P.M.G. 
HO. P.O. 

111. P.O.O. 

112. P.T. 

113. P.T.O 

114. P.P.W.D 

115. Q.li. 

116. Q.M.G 
117 Q.S. 

118. Qu. 

119. R.C. 

120. Rd 

121. Rec. 

122. Reed 

123. Recp. 

124. ref. 

125. reI. 

126. Rep 

127. retd 

128. Rev. 

129. Rett. 

130. r.h. 

431. rly. 

132. Rs. 

133. R.S.O. 

134. R.T.O. 

135. S.A. 

136. S.C.L 

137. Scot. 

138. Script. 

139. i>d. 

140. See.. Secy 


Number*. 

Officer Commanding. 

All correct, (peril, a humorous spelling 
of llm; of Choctaw olceh, so be it). * 
Pan American Airways. 

Bachelor of Philosphy. 

Doctor of Philosphy. 
Postmaster-Genera!: 

Post Office; postal order. 

Post-office order. 

Physical training: pupil teacher. 

Please turn over. 

Pakistan Public Works Department. 
Quartermaster. 

Quartermaster-General. 

Quarter-Sessions. 

Queen'. Question. 

Red Cross; Roman Catholic. 

Ropd; 

recipe, lake. 

received. 

receipt. 

reference. 

rclutin; relation. 

representative; report, republic. 

returned: retired. 

revise; revision. Revelation. 

Regiment, 
right hand, 
railway. 

Rupees. 

Rmlway sub-office; Railway sorting 

Railway Traffic Officer. 

South Africa; South America; South 
Australia. 

Student of Civil Law 
Scotland!, Scottish. 

Scripture. 

sine die. without delay* 

. Sccrcatry. 
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141. Sect. 

Section 

142. S.L. 

Solicitor at Law. 

143. S.M.O. 

Senior Medical Officer. 

144. Soc. 

Society. 

145. Sol. 

Solution. 

146. Sr. 

Senior; Sir. 

147. St. 

Saint; Strait, Street. 

148. Subj. 

subject; subjunctive. 

149. Supt. 

Suprintendent. 

150. Surg. 

surgeon; surgery. 

151. Surv-Gen. 

Surveyor-General. 

152. Syst. 

System. 

153. T.B. 

Tuberculosis. 

154. tech. 

technical; technology. 

I 155. tel., teleg. telegram ; telegraph. 1 

156. Ter., Terr 

. Territory; terrace. 

157. T.O./t.o. 

turn over; Telegraph-office: Transport 
officer. 

158. tr. 

transaction; translator, trustee. 

159. trans. 

transitive; translated, translation. 

160. T.S.O. 

town sub-office. 

j 161. U.K. 

United Kingdom. 

! 162. Univ. 

University; Universalist. 

163. U.S. 

United States; United Service. 

| 164. U.S.A. 

United States of America. 

165. U.S.C-. 

United States of Columbia. 

166. U.S.S.R. 

Union of Soviet Socialist Republics. 

167. usu. 

usually. 

168. valu.i 

value. 

169. V.C. 

Vice-Chancellor; Vice-Counsul. | 

170. veg. 

vegitable(s). 

171. Voc. 

Vocative. 

172. vocab." 

vocabulary. 

173. vol. 

volunteer j 

174. vol. 

volume. 

| 175. V.P. 

Vice President. 

176. W.A. 

West Africa; West Australia. 

177. wt. 

weight. 

1 178. Xm..Xmas. Christmas. 1 

| 179. &c. 

et cetra., and so forth. | 
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MFTRIC abbreviations 


Prefixes and their meaning. 


m. 

mill i * 

one-thousandth 

(0.001) 

c. 

centi . “ 

one-hundredth 

(0.01) 

d. 

deci = 

one-tenth 

(0.1) 

dk. 

deka = 

ten 

(10, 

h. 

hetco -- 

one hundred 

(100) 

k. 

kilo = 

one thousand 

(1000) 


METRIC UNITS 


m. 

meter (for length) dkm. 

decameter 

gm. 

gram (for weight 

or mass) m. 

meter. 

1 . 

liter (for capacity) dm. 

decimeter. 

mym. 

myrimeter. 

cm. 

centimeter 

km. 

kilometer 

mm. 

millimeter. 

hm. 

hectometer 




LENGTH 

in!, inch 
ft., foot 
yd., yard 
mi., mile 

AREA 8c VOLUME 


g r - 

dr., 

oz., 

lb.. 

cwt., 

dwt. 


WEIGHT 

grain 

dram 

ounce 

pound 

hundredweight 

pennyweight 

MONEY 


sq. in., 
cu. in., 
sq. mile., 
cu. ft., 


square inch 
cubic inch 
square mile 
cubic foot 


(Peso) 

(pound) 

(shilling) 

(pence) 


TIME 


yr., 

year 

hr., 

hour. 

mo.. 

month. 

min.. 

minute 

d.. 

day 

sec. 

second 
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SOME 
IMPORTANT FORM'S' 


MODELS OF RECEIPTS AND 
PROMISSORY NOTE ETC., ETC. 


GHIYAS IQBAL 
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d%jjf]et>j. Jj ljJI£/UU>}l fyjj I J> 

^ (3. b 1/ t/SyV *r" ^ 

l ^JytjJeL-t'—J*^ Bw Ut/1 - jjrO li Cf”^ 

Js\?[ 

f^- '-£ Y *OrJ>' J »/v-)> o jiu-^ t" 

t^yj^cr?^’i^lj'L>^L oW>^2.yZj^i)(X^ 

*t 
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LETTER- WRITING 


Chesterfield 

\L 


“Letters should be easy and natural, and 
convey to the persons to whom we send just 
what we shoud say it we were w’ith them. 



Qualities of a good letter: 

- l>f iTo U>! Jj 
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16 


(i) To Superiors, it should he respectful; 

(ii) to inferiors, courteous: Jlj }...f 

(iii) to friends, familiar; 

(iv) to children, simple and playful; 

o^^uihluk-rf 

(v) on important subjects; it should be" forcible ;, m | 

impressive; 

(vi) on lighter subjects; easy and sprightly'; 

(vii) in condolence, tender and sympathetic; 

(viii) in congratulation, lively and joyous/ 

10 

- ’‘rr^J'fa 1 / (Paragraph) C)\^ 

?l •• / reP ° S ' tl0nS) (Punctuations) 
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THE APPROPRIATE PREPOSITIONS 



Punctuations 

Prepositions 


J $%j\f Zi)?£\s£- J» li 1 'V, Xo»U>j 
} e^ACr- 1“ I J L'X-liil y 


accede to 
acceptable to 
accessory to 
Accord to (grant to) 
Accord with (agrees with) 
Account for 
Adapted for (ht for) 
Adapted to (sin ted to) 
Adhere to 
Adjacent to 
Adjust to 
Agree to (terms) 

Agree with (persons) 
Allude to 
Annex to 
Anxious about 
Appropriate to 
Avail of 

Call at (a house) 

Call upon (a person) 
Compare to 
Compare with 
Confer with (consult) 
Consequent on 


Correspond to (a thing) 
Correspond with (a person 
Demand for 
Desirous of 
Differ from (a person) 
Differ with (an opinion) 
Different from 
Dispense with 
Equivalent to 
Engagged in 

[Exception to (a statement) 
Free from 
Impressed with 
In different to 
Interfere in, with 
Object to 
Occupied with 
Open to 

Part from (a person) 

Part with (a thing) 
Prevailed on, upon 
Replete with 
Similar to 
Sufficient for 
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1. Private or Personal letters.I 

2. Friendly letters. Y 

3. Letters to strangers . 

4. Official letters.. 

5. Business letters. 

6. Public letters . . 

7. Applications. . ap—^ 1 ••• i 

8. Invitations. 

9. Telegrams.. 


THE FORM OF A LETTER 


' cJ^-3 

^ u? i •> u£ i —^ ll Heading 

Postal address 

' <c r^J p €r^^ (T. |/ Jjf'£ r A‘' L /^ 

14th August, 1957 (or) December 2nd, 1958 

l ? 

2/11/57 (or) 9-6-57 
Heading 

—(2) Inside address 

; u^&fojj* & t o^j> > ^ C\f iJu u J> t 

jt / 1 
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(j'J} 3U jC Esquire ei) 

Esquire l Mr 2l'£ l j\j ) \ u <,\ e £ m 

** / «| H ^ ( *» | M ( * ’ ' 

Khan Bahadur Nazir Ahmed : ^ 

^ Esquire Esquire m 

Sikandar Iqbal Esquire, M. A., . e- U/r^ 

y M i M ^ • 

|-»1 'JmJ^L-P i Professor v y Dr (Doctor), ^ 

Esquire jj| Mr^f^^^, 

T -* y / 

Miss Mrs. (OJ 

- ^rUl^ 1 Messrs nij 

m • at 

Messrs Rahman Brothers, 

&J>3 iV(y*fe 1; If^fVcr^ <‘i 

The Taj Company Limited, 

Messrs^jy ^(*) 

- c^/ The - 

K. S. Farzand Ali & Co., 

j (s^— {i] _ Numbe ; 

•^1 ^~A>\ c^d ifl/jutJ VcP 5 ^ l .’ J £ 

Number e jjlfCMut v!* 
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felTy* *>* 4 r * £ \S 

i>Oj '»'£')}'$. - t^-L U t/fi^-'d U 'r' Ut/'lj u; 

Subject — (4> Sub Ject 

Subject 

bTiylil—(5) Salutation or Greeting 
■*' ^ * ^bfjv-^CJl- l/? hC/jleLivd 

. tuiZCtCtyj) J? 

J m * —I Mi 

JftjXV*' VJJsiS\McJ£ cjy^tt .(6) Communication 

•<rLbj:dl?V'&£<jriu+ 

l *• l ’ 

In reply to your letter of 2nd November, 1957, 

I have to inform you that. 

^ -(7) Subscription 

L ^i<S?LC<SsPl&j><S-<a>&- ojrj VJCfcC.f'liLn'f 

fij-Jjf.n_.Qi if 1 Subscription - y-j £j£ Subscription c i> . -> J — 

,J |*p ^U^UJU.Jjfj^Qiy 28— 31 c—l^’. ^-L"y Cjj^tjVj 

Subscription /i'tt" 
Subscription—(8) Signature 

Parentheses 

IfU-yj ut 

3 uy»•> ‘-i-'o jJt i^uJu/ 
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' Uj' (Miss)(Mrs.) Lt Parentheses 
(Certificate) —(9) Enclosures 

\Jt L A^^Subscription j/t 

Enclosure 

Subscription on the envelope 

ddjji To 

-dt\bi£dkjt^ ■ 

4 # • •• 


ADDRESSING ENVELOPES 


> W i r->Ur^'-> «?-£> ^ u 

tJ L; <=- u j£i> JJ 

N * 

<f>v. 





Mr. Hamid Ali Khan Mr. Shafiq Ahmad 
Pak Textile Mills House .,v>. J->Jb2 

Manghopir Hoad - GolimarNo. 1 

KARACHI ■ _ 1 KARACH I . 

M/s. Rahman Brothers 
Booksellers, Publishers, 

and Printers 

Frere Road, Karachi No. 1. 
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rLt Lfc 11 bK-Wkl II NG 22 




PUNCTUATION 


(Punctuation) CsSjCjID* 
&JJ»Jul<L\f L^I (points of mark ) 

Full Stop, Comma, Semicolon, Colon, Sign of 
Interrogation, Sign of Exclamation, Dash 
Brackets, Inverted Commas, Hyphen’ 
Apostro phe. Ellipses. 


THE FULL STOP 


V yj J’HlId Jii Z" (sentence) >(l) 

?Wfl qy I i ✓ IT,, v, I r . u 

. f-*'. g 

Men are by nature unequal. ' “ ~ 


o *> 


• 3 



(abbreviations) C,L,U^| Full Stop (w 
8 p.m.; M. A., A. D. 1412; ^ ^ 


A and B have seen the^i^^^^ 1 ^^ 


the COMMA 


*•' (Comma) lA) 

I know Urdu, English. Hindi, and Sindhi. 


Scanned by CamScanner 


23 ATIQ'S SIMPLE LETTER-WRITING 171 

. l^cupi/^/XYi 

Milton, the great English poet, was blind. 
Conjunction 

Babar was a truthful man, and he always kept his 
words. 

tz£ explanation l apposition ((0 

-<^_rULidi/ 

Akmal, the robber, has been arrested. 

c£) 

J> li 1(01 J lrf( c) Isjj \ /{ji 

•v t ** ** » • . ^ 

Her large, shining eyes. 

- Reporting verb (^Direct narration^ 

Mumtaz Mahal said, “Build me a tomb, which should 
be my memorial in this world.” 

^ CU 1*5 L A(jH wj 

Out of 50, 3 were black. 

December 25, 1957. 

What is, is; what is not, is not. 

r £ f^is, *£& (/w 

lor Oily u,j£ h'li) I JJ tSs-^ I£-<jZ c)\ jj 1 
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0// jI J*nd 

300, 440, 670 or 780. 

Yellow, green and brown 

Aslam, you are not a child. 

iejj bif (10 

2,314 2,74,14,300 . <^lU ^IjfctfgL 

-MH.HgHIQlWJlWMP , 

Uvj ij I Uj^Jc 

- (jd Semicolon 

Never, Sir; I will not beat him. 

‘r 1 ' t-L J 0 

Colon ((^/) iff) lhal 

1 can spare the following articles: bo*, radio and an 
almirah. 

My dear sir:. Cf- fUllfJ^j^f^/salutation kJjb^lJl l YJ 
{JiO IjVi | U>Sp)/jL: LC; CAmW 

10:40 a.m. 3:45 p. m. r. L leVfirjf 

POINT OF INTERROGATION 

-C-f if (yLi_^)J»; Full stop Mjii^Jpyiy' 7 
-£ rMH^ (Point of Interrogation) £)£J / J!/' 
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Have you read this book ? 

THE MARK OF EXCLAMATION 


Mark ol Exclamation nt€Yje.ctio 7 i, 

Long live the king! 


JHE^ P AS^ 


3 ) dash jj I 

A face that cannot smile is never good.—Martial 
If you would create something, you must be 
something.—Goethe. 

dash 

Khalil, Zahir, Nazir and Niaz—the surgeons—tried 
their best to cure him but. 

(words) (figures) 

dash 

, 1950—1955 Ur 1955 1950 


Tuesday—Saturday 

.'<Z r Ufsf , £2,J>(S\{J^\V dash ((/j 

From March—December, 1958. 

March—December, 1958 



>^bojijjZ4'iyiy 'i'Ui? 

„ Parentheses 


Mr. Makhdum (the Secretary) addressed the meeting. 
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(flfl <ji Ml ^ 

Parentheses 

I havepaid him asum of m >ees thirty (R s , 39) 


_ 1 


Brackets 

Mr - Jawed < l he well known ple ader) bled so projectiled 
that he died. i??WWBiww— 


THE BRACE 


Brace 

f Active 
Voices -j 

... I Passive 


Verb 


T Past 

Tense Present 
l Future 



Inverted commas <£MjtfgZ£Ls\i)tg t £j i ,lJjU 
He said : “Excuse me just now". 


(C ° mP0Und Word > (It 

'^-CUld Hyphen 
Candle-hour — ** 


Twenty-five 


'•■Lrt'—jti Hyphen 

/ •* •• *• 
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THE APOSTROPHE 


- Lt—Cl^-Apostrophe 

Don't (do not) e’er (Ever) I’ve (I have) 

A DIACONAL LINE 

or^jLvj^ or jjl and il^li * • 

* ** « 

Payment may be made in riyal and/or pound. 


THE ASTERISK 4 



•*t e 


& Asterisk J Cf> tu 

)}fk] (***) 

ToJ^^J^t/iParagraph) 

(***) Asterisk 
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FORMS OF SALUTATION 
AND SUBSCRIPTION 


• 1 • 


RELATIONS, SALUTATIONS AND SUBSCRIPTIONS 



I. To elder relatives 
father, 

* mother, 
My dear brother. 


or 

Dear 


sister, 

uncle. 

aunt, 

cousin, 


2. To younger relatives: 
Shamim, 

My dear l Ahsan, 
or | Sultana, 

Dear Razia, 


Yours affectionately. 
Yours very affectionately. 
Affectionately yours. 
Your most affectionate 


son. 

Your brother, 

loving f sis, ® r ’ 

° nephew, 

cousin. 


Yours affectionately, 
or 

V>ur 1 uncle, 
affec- > cousin, 
donate etc; 


3. To intimate friends and equals; 


Dear 

or 

My dear 


Ansari, 

Sikandar 

Mahmud 

Yasmin, 


Yours most sincerely, 
Yours very sincerely, 
>Yours cordially. 

Yours ever. 

Ever yours. 

Your most sincere friend. 
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4 , To less intimate friends: 

My dear Fazli, } Yours sincerely. 


5 To acquaintances (which have not ripened into 
friendship): 

Dear Mr. Jamal, 1 Yours sincerely, 

Dear Miss Samina, > Yours very truly, 

I Yours truly. 


6 . To strangers or 
Sir, 

Dear Sir, 

Madam, 

My Dear Madam, 


person s only slightly familiar; 

1 Yours truly. 

Yours very truly, 

(Sign your full name). 


7 . To teachers, professors, headmasters or employers 
(for leave or other purposes) T 


Your most obedient pupil, 

, Your most obedient servant 
Yours obediently. 



My dear Sir, 

My dear Mr. Habib, 

My dear Professor Azim, 
My dear Shafiq. 


I Your sincerely, 

? Yours very sincerely. 


9, A subordinate to a sup erior, a tradesman to a 
onstnmer. a serva nt to his master: 

My dear Sir, jVours respectfully. 


10. To a Shopkeeper or a 
Dear Sir, 


tradesman: 

Yours faithfully, 
i (In application for employ¬ 
ment ‘‘Yours respectfully' 
may be used. 
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11. To a firm: (i) Formal: 

Sir, 

Gentleman, 

Your obedient servant 
'Yours faithfully. 

* 

• Madams, 

Mesdames, 

(ii) Less formal: 


Dear Sir, 

Dear Madam; 

Dear Sirs, 

► Yours truly. 

(iii) Familiar: 

My dear Sir, 1 

* 

[ 

My dear Madam, 

My dear Sir, J 

^ Yours very truly, 

12 . Application for employment: 

Sir, 

I beg to remain 

Sir, 


Your most Obedient servant 

J 

13. From one officer to another- 

Sir, • } 

Your obedient servant, 

14. Editors of Newspapers 

(1 -for publication) 

U-jn a business letter): 

Sir, 1 - 

Dear Sir, r i 

if ours truly, 
if ours faithfully, 


[5. C omplaints to such officers as the Postmaster, 

the Health Officer or the Chief Commercial 
Manager etc/: " ’ 

Dear Sir, 


} Yours faithfully, 


16 . Officers of co m mercial concer ns (in a b usiness 
letter): --- - - 

Dear Sir, 1 


) Yours faithfully, 
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17. King: 


Most Gracious Sovereign. I remain, Your Majesty's 
Ufiv it please your lmost humble subject and 

y Majesty, [dutiful servant, 


j 


18. Queen: 

Madam 

19. Governor: 

May it please your 
Excellency. 

20. Commissioner: 

Sir, 

21. Indian Prince: 

May it please your 
Highness, 

22. Government officials : 

Sir (or Madam) 


.ditto 


I have the honour to be. 
My Lord, Your Excellency's 
most humble and obedient 
servant, 


1 have the honour to be. 
Sir, 

Your most obedient servant 


T have the honour to 
?remain, Sir Your Highness 
I most obedient servant. 


11 have the honour to be, 
VSir (Madam), Your most 
obedient servant. 



My dear, Dear. 

or Dear Mr 


Yours sincerely, 



Sir, (or Madam), 


i Yours obediently or 1 beg 

[to remain, Sir, Your most 
obedient servant. 
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’VmSanA'-JriM. 


OVERNMENT BODIES & 
THER OFFICE BEARERS 
OF THE GOVERNMENT 




Emperor 

-.1^ 

( 

Empress_ 



Empire_ 

_ 

1 ' 

King 

- dlJl/jL 

Oueen 

j\Jv 


v S ^ J w 

Kingdom_ 

l 1 

- -i 

Prince _ 

• 

1 • y 

- 

Princess _ 

t 

Heir-apparent 

Government _ 

/ V 

- 


Governor-General _ Jjfjjf President_ 

Constituent Assembly 
Ambassador_ _ ~ 

High Commissioner__ 

Ministry- ^/yj 

CABINET SECRETARIAT_ 

Prime Minister_ _ _ 

Minister of Defence __ 

Minister of Finance_ 

Minister of Industries _ 

i —A 

Minister of Law ___ 

Minister of Interior_ 


£sjy?jj*o 


— r*& 


j&bjsJj 

- 

/ ** 
i 

. jiiijj) ■ 
. •• 
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Minister of Kashmir Affairs- 

J M 

Minister of Foreign Affairs & Commonwealth Relations 
— rs *—*ClrfUUJj 0i Ip /j) 

' ' c 

Minister of Education- 

9 | /*» 

Minister of Economic Affairs__ jSlfrUJisj, 

✓ *• 

Minister of Communications- 

Minister of Food -- - J\j&j3 

/“ 

Minister of Health-*-- 

Minister of Parliamentary Affairs- 

/ » 

Minister of Rehabilitation-vl/| Jl/j'Jj 


_ C*lL*\SsJ> 

- Jhfjj> 

_ \us*sh 

- „ 9 j /“ 


w vs . 

Minister of Commerce- \2sjWSjj 

\ 

Minister of Labour---— C **^/V* 

/** 

Minister of Information and Broadcasting b 

d* WJ> \sJj 
/ »* 


ARMY DEFENCE 



Commander-in-Chief 

Major-General- 

Lieutenant-General — 

Brigadier- 

Colonel__ 

Lieutenant-Colonel - 

Major_ 

Captain_ 

Lieutenant_ 

Sub-Lieutenant_ 

Subedar-Major- 

Subedar - 


oJfU't/ 

— 

y b £ , 


Jf 


- 

b * •*! j 

-*t *• 

_zb*/* 
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A ^ 

Jemadar----- 

1 1 _ -— 

- M? 

navnuar--- r 

Ji f 

-- 


Soldier--—-- 

am2\/ 

Quartermaster Lienerai- 

Quartermaster -- 

UA/ 

mXi/ 


NAVY 


Commander-in-Chief 

Chief of Staff_ 

Captain 
Commander 
Lieutenant-Commander 
Lieutenant 
Sub-Lieutenant 



Senior Commissioned Officer 
Commissioned Officer 
Chief Petty Officer 
Petty Officer 
Rattings 


AIR FORCE 


Vice Air Marshal_ 

Commander-in-Chief 
Group Captain_ 


Squarden Leader__ 

Wing Commander. 
Plight Lieutenant 







cWJtrA 
_ cjJC l> U 

^ J 


— 


» • 
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Flying Officer- 

Pilot- 

Warrent Officer - 

Sergeant- 

Corporal- 

Airman-- 




-St 


183 

iJtt 

il'l 




(JjA 



SURVEY OF PAKISTAN 


"DIRECTORATE GENERAL OF PAKISTAN 

Surveyor General-^--- 

Deputy Surveyor General-- 

Assistant Surveyor General- 

Store Officer- 

Project Officer---1 

Administrative Officer-- 

—A 

Assistant Manager--- - 

Superintendent-—- 

CDRAWING OFFICE D. G. P. c 

Director of Map Publication- ^ 

Draftsman__ &**** J * 

Surveyor______ ' 



-sW-?' 




POLICE 


Inspector General of Police--— 

Deputy Inspector General of Police 
Superintendent of Police- 


l 


ice-t 
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■j Ml I'cW Jiivir Li. lui ii^ 

Deputy Superintendent of Police- 

* i ii 

Inspector of Police - 

Sub-Inspector of Police_c/^^TjL-w>ii 

Assistant Sub-Inspector 

Head Constable_ 

Constable_ 




M • 




Lady Searcher 


~ dr—'V 


l 


4 


JUDICIARY 


Chief Justice 
Justice 

District Magistrate_ 

Sessions Judge._ 

Judge_ 

Senior Sub-Judge_ 

Sub-Judge .__ 


■ 

crU 


Advocate General_ 

Assistant Advocate General 
Judge of Small Causes Court 
Registrar- 

Deputy Registrar. 


- I- 



l,‘ 


EQQ 


s 6c PR 


Inspector General of P rison 
Superintendent Jails 
De puty Superintendent 

Jailor 
Subed 


EfcUif] 


*> 


•!&<t 


Uitf. 


■}yyC/\ 



a 
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Jema 



district 

ADMINISTRATION 


•* M 

■ " »• 

•• ft 

_j!a>; 

— vii 


REVENUE DEPARTMENT 


Deputy Commissioner 

Tehsildar— D - 

Naib-Tehsildar_ 

Zaildar_ 

Sufed Posh_ 

Lumberdar_ 

Watch man_ 




Collector (Deputy Commissioner) 

Revenue Officer_ 

Tehsildar___ 

Naib-Tehsildar_ 

Girdawar Kanungo--- 

Patwari—■ ■----- 


—sf'il*. 

— 

—tf, \k 


JUDICIAL DEPARTMENT 



CRIMINAL_ -(SMifr 

District Magistrate (Deputy Commissioner) t 


Assistant Commissioner - 

^* tra Assistant Commissioner 
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Tehsildar- 

Naib-Tehsildar -— 

Sarpanch -- 

Panch —- 

CIVIL 

District Judge — 
Senior Sub-Judge 
Sub-Judge_ 


EDUCATION 


—- - 

- &S 

- fr 

< 3 \*> 

- ^ 

- 



DEPARTNENT 





Director of Education - 

District Inspector of Schools_ 

Asstt. Distt. Inspector of Schools — ^ 

Deputy Inspector of Schools_ 

^ ^ m *T * 


UNIVERSITIES^ 




Chancellor_•_ 

Vice-Chancellor_ 

Principal_ 

Vice-Principal__ 

Professor _______ 

Senior Lecturer_ 

Lecturer__ 

Head Master_ 

Master__ 

Physical* Instructor 


— 

— sfK 

— 


-!#W' 
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Director of Health--- 

Df pn ty Director of Health _ •!$&> 

Assistant Director of Health- 


HOSPITALS I© 



£*:■«' ■. r 


Civil Surgeon - 
Asstt. Sergeon 
Compounder - 

Dresser __ 

Nurse_ 


PAKISTAN 

PUBLIC WORKS 

DEPARTMENT 




- 

— 

Vi ( 

- 

t* 

- 

- 





Chief Engineer____—-- 

Superintending Engineer- 

Executive Engineer (Or) District Engineer 

- %?•/'> ( 

Sub-Divisional Officer j--- 

Overseer._ 

Work Munshi_- 


- 




-#*»} 




municipal __ 

CORPORATION 



Chief Executive Officer. 
Deputy Chief Officer _ 
Chief Engineer_ 


I 
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Chief Health Officer- 

Chief Accounts Officer- 

Chief Assessor & Collector 

Administrative Officer- 

Secretary - 

Mayor- 

Deputy-Mayor_ 

Municipal Commissioner- 

Land Manager_ 

Law Officer._ 


- / ^\os^\Llp 

— 

- 

— • J mt 

- rXJ 




- 

Information Officer_ 

Superintendent, Terminal Taxes 
Superintendent, Advertisement & Shop Establishment 

,-fc *_> * j * J |i ...J iJt li, 

- L “~C/ r r?—- i—l-0>I 

Superintendent, Fire Brigade._ 

mm, y*j 

Superintendent, Machinery Department_ 

. . _ ?*• ** L t 


Assistant Audit Officer 
Inspectors_ 


luioii 

✓ 


CENTR AL EXCISE _ 

6c LAND CUSTOMS 



Excise and Taxation Commissioner_ 

Central Excise Officer.__jix-^ 

Revenue Commissioner _ 

Deputy Excise and Taxation Offirer 

Central Excise Officer- <)% 
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Centra | Excise Inspector- 

Collector- 

Assistant Collector- 

Mine Manager---- 

Electrical & Mechanical Engineer- 

Senior Preventive Officer-- 

Preventive Officer- 

Chief Inspector-—- 

Inspector of Customs-— 

Labour Welfare Officer- 

Superintendent_ - 


INCOME TAX 6c _ 

SALES TAX 


_ '-JX&L-A 

- -— 

y • v j» i . 

- 

— 

- -s&M 


i 





c/£ 


Commissioner of Income Tax & Sales Tax 

Assistant Commissioner--- ^ 'g 

Income Tax Officer-- *^*(/ 

Sales Tax Officer____ -/*£ 1^" 


POSTS 6c TELEGRAPHS 

department 


Director General of Posts and Telegraphs 

__ 

Deputy Director General--- 

Assistant Director General___ 

Postmaster General_ 

Sub -Postmaster___ 
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Superintendent Telegraphs 

Branch Postmaster- 

Postman__ 


42 





Director General of Railways 

General Manager_ 

Chief Commercial Manager_ 

Superintendent _____ 

Station master_ 

Assistant Station master_ 

Booking Clerk_ 

Goods Clerk ___ 

Ticket Collector__ 

Checker_ 

Guard — _ 


— 

- 




-J 

J/J 





e . t , \ * 
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Application for a free Studentship. 


The Headmaster, 

Local Board High School, 
Nawabshah (Sind). 


Sir 

’with due respect I beg to state that 
m y father is working in General Post 
Office as a sorter and is drawing a 
salary of Rs. 105/- p.m. 


He is a poor man and has a large 
family to support. He cannot afford the 
expenses of roy education. 

I therefore, request you to kindly 
grant'me freeship so that I may continue 
my studies. 

It is also stated for your informat¬ 
ion that I have passed the examination 
in the first Division obtaining 85A 
marks. 


’ I hope that you will consider my 

case sympathetically. 

J I beg to remain 

Sir, 

Your most obedient pupil, 

Dated -, 0 r-r, 

S,pt. 19th, 1957. 7 11S , „ 

' - 
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2. Application for leave on the account of an urgent 
work. 


Most respectfully I beg to state that I 
have an urgent piece of domestic work 
at home. I would, therefore, request 
you to kindly grant me leave for to-day 
only. 

3. Application for leave on the occassion of the 
marriage ceremony of your brother. 

With due respect I beg to inform you 
that the marriage ceremony of my elder 
brother will take place on the 2 5th of 
this month. 

It is. therefore, requested that three 
days leave with effect from the 24th 
instant may kindly be granted to me. 

4. Application for leave on account of illness. 


Most respectfully I beg to inform you 
that I am laid up with cold, fever and 
severe headache and am unable to attend 
the school for two days - 
You are,therefore requested to kindly 
grant me leave for the said period. y 

i tfjj-il/ycs IfU? 

fbiUrjijjjjj i .jy, Uyl£vs — 
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5 Application from a young man in employment in 


To 


y r / u » • 

answer to an advertisement for the post of a clerk 


in 

I 


The Manager, 

The United Trading Co. Ltd., 
Bunder Road, Karachi. 

Sir 

With reference to your advertisement 
to-day’s ‘DAWN’ for the post of a clerk, 
want to offer myself as a candidate for 

the same. . 

Having passed the Matriculation Examina¬ 
tion in the first division in 1952 from the 
Karachi Board, I'entered the firm of 
M/s. Ali Bux & Sons as an Accounts Clerk. 

I am still in the service of this firm. 

I am now seeking opportunities, which my 
present employers, with there limited range 
of "business, cannot supply. I am at prese 
23 years of age and of active habits. 1 
enclose a few copies of testimonials. Yo ^ 
may also refer to my present employers, who 
will he willing to supply you information 
regarding my character and ability. 

Should you kindly call me for an inter 
view, I shall be able to give you further 

informations that you may require. 

Yours faithfully, 

12-Sheesh Gunj , 

Drigh Road, ( I * L - KHAW 

Karachi, 

12th June, 1957^, m / U \ (// f K/ 

- r ' 1 
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6. CERTIFICATE. 


This is to certify that Mr. I.L. Khan 
has been in our employment as an Accounts 
Clerk for the last two and a half years. 
During this period he has discharged 
his duties satisfactorily. He is an 
intelligent young man of active habits 
and bears a good moral character. 


June 14th, 1957. Managing Director 

ALI BUX & SONS. KARACHI 

>&&-■ a u. dti - ty 

7. NOTICE.- . 


Notice is hereby given that the 
undersigned retires this day, the 28th 
June, 1957 by mutual consent from the 
firm of M/s. Ali Bux & Sons, Karachi. 

I.L. Khan 
(Accounts Clerk) 




Scanned by CamScanner 



ATIQ’S simple letter-writing 


195 


47_ 

q APPLICATION for enlistment as Petty Contractor 
in Pak. P.W.D. 


The Executive Engineer, 
Construction Division No . I, 
Pakistan P.W.D., Karachi. 

c^uhiect i - Enlistment as Petty 

Contractor 


I shall esteem it a great fav °^ lf 
you will very kindly he good to enl 
my name among the Petty Contractors to 
supply meterials etc; required from time 
to time in the Divisional Office and 
afford me a chance to submit my 

quotations. ^ my request 

v:'s. 

inter ?hanking you in ^^^-^fully, 


23-Chaman Street, 
Lawrence Hoad, 
Karachi, 

12th October, 1957. 





(Gulzar Ahmad) 
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9. A letter of complaint to the Postmaster-General 
Lahore. 


To 


The Postmaster-General, 

Lahore. 

Sir, 

I would like to bring to your kind 
notice that I sent a money order on 

6.2.1956 to Quetta to the address. 

‘Mr. Noor Muhammad, C/o ; Mr. Ali Jan Khan, 
Fruit Merchant, Quetta-Pashin’, but I 
received a letter from Mr. Noor Muhammad 
to-day that he has not realised the 
money as ye t. 


I hope you will make an enquiry for the 
same and have it cashed immediately 
through the Postmaster of Quetta. The 
M.O. Receipt No. 555629, dated 6.2.1956 
is enclosed herewith. 


26-Kherl Bldg., 
Muslim Ganj, 
Lahore. 

March 20th, 1956. 


Your obedient servant, 

&/vrru(Ld 

(Nasir Ahmad) 


u t u v ^ 

tfj.] 

If ro a fafxfr. 
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10. A letter to the stationmaster for reservation of 
seats in a Railway Train. 


12-Aslam Road, 
Opp. Eid Gah, 
Karacm, 

August 26th, 1958. 

* 

Sir, 

I shall be glad, if you will reserve 
for me 2 seats (in Inter Class Compart¬ 
ment) in the ‘TEZGAM’ leaving for Lahore 
at 3-40 p.m. on Friday, September 20th. 

I hold tickets Nos. 325689 and 325690. 
Enclosed please find P.0. 


Yours faithfully, 

The Stationmaster, 

City Railway Station, 

Karachi. 


'fa.Jek 

(M. Jehangir). 
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II. A letter to a book-seller placing an order for 
books. 


83-C-Model Town, 
Lahore. 

15th January, 1958, 


M/s. Rahman Bros., 
Publishers & Book¬ 
sellers, Frere Road, 
Karachi No.. 1. 


Dear Sirs, 

I Shall be much obliged if you 
would send me one copy of each of the 
books as per list given below by V.P.P. 
to the above address and oblige. 


Yours faithfully, 


List: - 

1. Nuzhat Kashida Kari. 

2. English Guide. 

3. English-Urdu Conversation.' 

4. Pak Daster Khawn. 

5. Iqbal’s Rose Primer. 

6. English Proverbs & Idioms/ 




Scanned by CamScanner 


ATIQ’S SIMPLE LETTER-WRITING 


199 


51 _ 

^2 A letter of complaint to a Book-seller. 

83-C-Model Town, Lahore. 
10th February, 1958. 

M/s. Rahman Brothers, 
publishers & Book¬ 
sellers, Frere Road, 

Karachi No . 1. 


Dear Sirs, 

I sent you an order for some of your 
publications on the 15th January, 1958, 
but regret to say that although such 
considerable time has since elapsed, the 
books have not yet reached me. Your delay 
is causing me severe inconvenience. 

I trust that you would kindly 
expedite the execution of the order. 

I remain, 

Yours faithfully, 


13. Another letter of complaint to a Book-seller 
for non-delivery of books. 

I placed an order for a few books on the 
Lth January, 1958 but I »gr.t that I 
have not received them as yet In case 
the letter has been mislaid, I enclose a 

duplicated copy of the list of books a nd 
request your prompt attention 

matter. „ . , 

Enclosure: List of books. 

icAr^- 

JUjI tr[*A&4r ,J 

- os? 1 
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14. A letter to a book-seller, who has sent you by 
post some books other than that which you 
had ordered : 7 

83-C-Model Town, 
Lahore. 

25th July, 1957. 

M/e. Rahman Bros., 

Publishers and Book¬ 
sellers, Prere Road, 

Karachi No . 1. 

Gentlemen, 

I took delivery of the books sent by you 
this day, the 26th July, 1957, but I 
regret to find that you have sent me 
‘ Iqbal’s Guldasta-Urdu’ and ‘Urdu 
Khat-o-Kitabat’ instead of ‘English 
Guide ’ and ‘ Iqbal ’ s Rose Primer’ . 

I regret to place these books at your 
disposal and shall be glad if you will 
please substitute them by the required 
ones. I shall despatch you these books 
as soon as I receive the supply from you. 

I am 

Yours faithfully, 
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15. A reply to the foregoing letter: 

RAHMAN BROTHERS, 

Printers, Publishers & Book-sellers, 
Frere Road, Karachi-i. 

27th July, 1957. 

Mr. Manzoor Ali, 

83-C-Model Town, Lahore. 

Dear Sir, 

We regret to learn that you have been 
wrongly supplied with other books instead 
of English Guide and the Rose Primer. On 
enquiry we find that the mistake was due 
to an oversight on the part of our staff. 

The required books have been despatched 
to you under a Registered Cover. You 
are, therefore, requested to kindly 
despatch the Urdu Books to our address. 

We regret the inconvenience caused to 
you. We have reprimanded our staff and 
beleive that such mistake will not be 
repeated. We await your further orders 
and assure you of our best attention. 

Yours faithfully, 



for RAHMAN BROTHERS. 










^3 


m 


r _ _ *• 

- &d o^o 




yi 


'■iH 
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16. Sending of catalogue by a Publisher to a book¬ 
seller. 


RAHMAN BROTHERS, 

Printers, Publishers, & Book-sellers, 
Prere Road Karachi-1. 

20th August, 1957. 
M/s. Pakistan Book Depot, 

Bahawalnagar, 

Bahawalpure State. 

Gentlemen, 

We find from our books that you 
have not recently favoured us with an 
order. We are, therefore, sending you 
our latest catalogue and hope that 
some of the books mentioned therein 
will interest you. 

We have recently published some new 
and useful books, which are selling 
very well. We especially wish to bring 
to your notice ‘ HOW TO SPEAK ENGLISH’ 
and ‘ENGLISH PROVERBS & IDIOMS’, which 
are in great demand in your city and in 
which others are doing good business. 

We are confident that you would 
like to place an order for some books 
in the list. 


Enclosure:- 
Catalogue. 


Yours faithfully, 
for RAHMAN BROTHERS. 






- • * r ] ^ I ^ ' 
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17. A letter to your brother about your examination: 


My dear brother, 


House No. 3-12/3, 
Mithamal Road, 
Quetta, 

2nd January, 1958. 


Many thanks for your letter of the 
31st December,1957. I am glad to learn 
that you have reached Multan quite 
safe and sound. Perhaps you will like 
to hear about my examination. 

The papers were quite easy and I did 
them all to my entire satisfaction. I 
hope to obtain at least 75% marks in 
English, Urdu, Arabic and General 
Knowledge. In Arithmetic I shall obtain 
100 marks but in Aljebra and Geometry 
I could not do well. Still I hope to 
obtain 45% marks in them. 


How have you done your papers and 
what do you expect about your result? 

With love and best wishes, 

Your loving brother, 

j kjv 1 i 

^ ^ 
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18. A letter to your father asking him for money for 
expenses. 

Gali Waris Ali Shah, 
Muhallah Shahabpura, 
Sialkot City, 
20th December, 1957. 

My dear father, 


I am very much obliged to you for send¬ 
ing me Rs. 20/- by Money-order but the 
same is not enough to meet the expenses. 
I paid the School fees and the rent of 
the house. I have now nothing with me 
and stand in need of money. 


It is very cold here and I cannot do 
without an overcoat. Moreover I have to 
buy some important books because I have 
to prepay myself for the examination. 

ip!^ f D re, Ji request you t0 Send me at 

least Rs. 50/- as soon as possible. 

With love to mother and yourself. 

Your affectionate 
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19 A letter to a friend requesting him for the 
loans of a book . 


My dear Zaidi, 

Will you "be good enough to lend me 
your ‘English Guide hy Ghiyas Iqbal’ for 
a few days? I am working hard for an 
examination and I know this book would 
greatly help me. I shall be much 
obliged to you. 

20. A reply to the above letter. 

It is a pleasure to me to send you 
the ‘ENGLISH GUIDE’. I hope it will 
give you all the help, you expect from 

it. 

21. A letter to a friend requesting him for returning 

the book which was lent to him. 


You would greatly obliged me by 
sending back the ‘ENGLISH GUIDE’, which 
I lent you. If you have not yet read 
it, I would request you to return it a 
soon as you have done with it. 

I ^^ tL-'cL-J ^ iX 19 

r * - * ... 

\jL Q*}J 
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22. A letter of apology to a friend for neglecting 
to keep an appointment. 

27-Iqbal Manzil, 
Nazimabad, 
Karachi, 

September 28th, 1957. 


My dear Razi, 

I am sorry I could not see you yester¬ 
day at 7 p.m. in the Parisian Restaurant. 
But I assure you that I should certainly 
not have excused myself if the 
circumstances that detained me had been 
in the least avoidable. 

I hope to see you on the 30th at 6 
p.m. in the Cafe Sadi, Prere Road without 
fail. 


Mr. G.M. Razi, 
3-Afaq Mension, 
Burns Road, 
Karachi. 


Your sincerely, 
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23 . A letter to a friend on his recovery from illness: 

My dear Shamsi, 

I am in receipt of your letter on the 
1st instant, which tells me that you 
have recovered from the attack of inter¬ 
mittent fever. This is very happy news 
for me. 

I heartily congratulate you on this 
piece of good luck. Your friends were 
very anxious about your health and every 
one prayed for your recovery from 
illness. 

You must he feeling weekness now, so 
I would advise you to be very careful 
about your diet. Take perfect rest. If 
doctor allows, you may take a walk every, 
morning. Breathing in the open air 

will do you a lot of good. 

I hope you will act strictly accord¬ 
ing to the doctor’s instructions. 


Yours sincerely, 



( ** y Vi* I ** J** 

45*5, e>c 
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24. A letter to a friend, inviting him to spend his 
holidays with you : 


’ *cf 


Ali Manzil, 
Camp Road, 
Karachi Cantt., 
June 16th, 1958. 

My dear Isa, 

You will be glad to hear that Mr. Abrar 
Siddiqi is back in Karachi after an 
exhilarat ing holiday in Muree . Our 
School also closed for summer vacation 
and thus we have decided to spend a 
fortnight at Quetta. 

Mr.^Abrar is desirous of seeing you and 
also wishes for your joining us. If you 
have not yet promised to join your friends 
elsewhere, we shall be delighted if you 
will spend a fortnight or so with us. Do 
write to tell us you are coming, say on 
the 20th and we will meet you at the 
station. 


Mr. Nisar Ahmad Isa, 
Station Road, 

Near Water Works, 
Hyderabad (Sind). 


Yours sincerely, 

Yw. £Ll\<ujJo( 
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25. A reply to the foregoing letter: 

Station Road, 
Hyderabad (Sind), 
June 18th, 1957. 

Uy dear Rashid, ^ . _ . . .- tl 

Your letter came as a most deligntrui 

surprise and I hasten to thank you for 
it and also to accept with much pleasure 
the invitation which it conveys. Iu 
fact your kind invitation is most 
welcome and opportune, for I was just 
wondering what I should do with myself 
during these summer vacations. It is 
really delightful of you to include me 
in your party, and I am already quite 
excited at the thought of seeing you and 

Mr. Abrar again so soon. 

1 shall make a point of being ready on 
the 20th, and shall leave by the Tezgam, 
which, I understand, is timed to reach 
Karachi at about 11-50 noon, when I snail 
be able to tell you in person how I 
appreciate your ^ndnes^ 


UioJjkVell 

cCfj-ttLz Uij- 

<s*3n)b&k»\.SJr(s 

MJSj -wC 
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A letter to a Professor asking him to advise 
regarding your further education. 


My dear Professor, 

I was really very thankful to receive 
your kind letter yesterday. Now I want 
your advice regarding my further 
education. 

As you know, our family is blessed 
with everything, yet I am not happy 
because my father is not allowing me 
to go abroad for technical training. 

He insists that I take my training in 
Pakistan. 

Since I am his only son, and he is 
so affectionate to me that I do not 
want to disappoint him. Neither I wish 
to disobey his order nor I want to 
miss the chance of foreign education. 

I am very anxious in the matter as my 
future is hanging on this point. So 
I am very much keen to know your 
sincere advice 

Sincerely yours. 



Cf pJhsftfcitjcri. Cf if 
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27 . A reply to the foregoing letter. 


My dear pupil, 

I am pleased to receive your letter. 
It would be nice, if you could go abroad, 
for your education and I am sure you can 
ultimately persuade your father in this 
behalf. 

You must make him realise that you 
will come back and will be an asset to 

him. 

If your conduct so far has been good, 
your father should trust you on your 
going or living any where in the world. 

Besides this you should know there 
is an excellent technical training 
to be had right here in Pakistan. Why 
not take advantage of it and show your 
father what you can do at home first? 


He may then think more kindly of 
sending you abroad. L 

j\.Z)/es> Jc>U> t? Wj c&/c 

J .. y 'I •• > 


- '2- (jf • J ij '<£0* t 
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28. A letter to a stranger, requesting that a letter 
enclosed may be redirected 


Rah im Bazar, 
Sargodha, 

April 5th, 1958. 

Dear Sir, 

The enclosed letter from myself to 
my friend Mr. All Nawaz Khan has been 
returned to me from the Post Office, 
with an intimation that he has ‘gone 
away leaving no address’. As the sub¬ 
ject of the letter is of importance, I 
shall be greatly indebted to you if you 
will redirect the envelope and post it 
to him. I believe he keeps you 
informed of his movements. 


Thanking you in anticipation, 


23-Main Bazar, 
Mozang, 

Lahore. 


Yours faithfully, 

IjCTccffM. 


Z4U&*>i<T- v #4 


- * 
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the Dawn regarding 

shortage of buses. 

To 

The Editor 

‘ DAWN 

Tfc ra r>Vl 1 . 


Dear i S shall be thankful if *! u J^VeU 
this letter in the columns of y 

kn0W ?h d e a nimber of buses turning in the 

• npak hours from Jehangir R 
morning peak p p w . d. Enquiry 

irrX 

time. They have n to a L c a tc h a bus some- 
in schorching sun and.catch a 

times after ^enmore th«concerned 
kindly^ take 6 some prompt B \ e * J^*** 0 ™ 
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30. A letter to the Municipal Officer regarding^ 
supply of a dust-bin. 

To 

The Municipal Officer, 

Municipal Corporation, 

Karachi. 

Dear Sir, 

We beg to bring to your notice that 
in the Moore Street, Frere Road no 
provision has been made by the Municipal 
Corporation for a dust-bin with the 
result that all refuse from the neigh¬ 
bouring houses is dumped by the road¬ 
side. 

We fear a break-out of epidemics if 
the present state of affairs is not 
Promptly remedied, more so because the 
rains have set in. 

We would, therefore, request the 
favour of your kindly supplying a dust- 
in and issuing such instructions as 
will make the throwing of rubbish outside 
impossible. 

Yours faithfuly 


Karachi, The Inhabitants of Moore 

3rd Dec. 1957. Street, Frere Road. 

jb / • li L . . 
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letters of invitation 



&J / 1 £ \y^* L'CjlDj; 1 t^l I uJj |j w UJ 

lJ.I» •/!» .. L • *• f V.l- l jL f . Za/i* 1*1.1^ i"^, ,* 


p,ease reply 4-4^^^y > ^ R * s v p *^ 

Formal letter of invitation '£*/> 

Mr and Mrs. Zahir Nazar request the pleasure of Mr. Akhtar Ali s 
company at dinner on Saturday, the 19th October. 1957 at 8 o’clock. 

25-Anarkali. R.S.V.P. 

Lahore. 

15th October. 

4^1^/r^ * 1 JcJ■ U» 1 ' 

Formal letter of acceptance 

Mr. Akhtar Ali has the pleasure in accepting the kind invitation of Mr. 
and Mrs. Zahir Nazar to dinner on Saturday, the 19th October, 1957 at 
eight o’clock. 

592-Temple Road. 

Lahore, 

16th October. 

Sti&sJ'p a sSowj}' 

Formal letter of refusal 

Mr Akhtar Ali regrets that a previous engagement prevents his 
accepting the kind .mutation of Mr. and Mrs. Zahir Nazar to dinner on 
Saturday, the 19th of October. 

I (JcJ 'jJ bkJs* »*-&&)*> d£f(}l‘Zr\Jr > ^&y'-'-S' 
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'Informal letters of invitation ^ 

[•V — / £- r n'f dear 


Sincerely your*. 
Yours very sincerely. 


Yours sincerely. 
Your affectionately. 


My Dear Mr. Aftab. . „ 

Will you give me the pleasure of your company at dinner on Sunday 

December 14th. 1958 at 7-30 p.m. 

Yours very sincerely. 

Green House 
Frere Road, 
the 8th Dec. 1958. 


Informal letter of acceptance vMfctAr' 


My Dear Feroze, 

I shall be pleased to be with you at dinner on Sunday, the 14th Dec. 
1958. Thanking you for your kind invitation. 

I am. 

Yours very sincerely. 

25-Jamshed Road 
the 9th Dec. 

Informal letter of refusal 

My Dear Feroze. 

»7.i S ° rry lh l l a P r °v'°us egagement will prevent me from 
joining you at dinner on Sunday. 

With sincere thanks for your kind invitation. 

I remain, 

Jamshed Road, Sincerely yours, 

the 9th Dec. 
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A FEW USEFUL PHRASES 
AND SENTENCES 


-UtJLb iCjLr') cC teZpO}#** 

The following phrases and sentences are used 
to begin private letters 

1. I am sorry I could not write to you earlier. 

2. I am glad to receive your letter, 

3. I am in receipt of your letter of the 8th instant. 

4. It is a long time since I wrote to you. 

5. Can there be anything more delightful than 
hearing from an old friend like you ! 

6. I am grieved to learn. 

7. It gives me great pah to learn. 

8. My heart goes out in sympathy for you in this 

bereavement. 

- 4 " '/'A 

The following forms are used to begin applica¬ 
tions 

1. Hearing that you require the services of. 

2. In reply to your advertisement in to-day s .ssi'e 

of the Dawn. 

3. Having learnt from a reliable source. 

4. Being given to understand that a few new 

hands are required in your office.. 

The following forms are used in business 

letters 

I. I shall be much obliged if you will kindly. 
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2. I shall be glad if you will send. 

3. I should esteem it a great favour if you would 

send me. 

4 Would you kindly inform me at your earliest 
convenience. 


CLOSING PHRASES 





1. With kind regards, 

2. With love and best wishes, 

3. Hoping to have better news of your health, 

4. Hoping you will soon be quite well again, 

5. Thanking you for many favours, 

6. With best wishes to all at home. 

7. Please remember me to your father, 

8. With love to dear mother and yourself, 

9. With sincere thanks for your kind invitation, - 

10. With apologise and regret, 

11. Thanking you in anticipation, 

12. Hoping that my note will find you in the best of 

spirits. 

13. I shall be very glad to hear from you from 
time to time. 

14. I hope the matter will be taken up in earr\est, 

15. Do write soon and say how you are getting on, 

16. With best compliments to the elders and love 
to the children, 

17. Believe me, my dear (friend), 

18. Well, good-bye for the present. 
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MODELS OF RECEIPTS AND 
PROMISSORY NOTE ETC., ETC. 






RECEIPT 




Received trom Mr. Iqb.l Ahmed, Book-sellerthe sum »• n ' n *'^ 

eight and annas six oni, on account of cost of books as per Bill bkxR.B. 
of November 5th. 1957. 

Book-seller 

Rs. 98/6;- 

l <J/5 ttyj,* iiSrr- 

J)}—. 

A RECEIPT FOR RENT 

Received from Mr. N. Khan a sum of Rs. Forty only being the rent 
* for one flat due for the month of January: 1958, for the premises occupied 
by him at 265-Narang Building. Victoria Road. Karachi. 

. Signature . 

Rs. 40/- 

'-f' 

,iK> ’ 

FORMS OF DUE BILL U 1 >- r A-?'L» 

Rs. 2,500 Karachi October 20th, I9S9 

Due Rahman Brothers. Printers. Publishers and Book-sellers, Frere Road, 
Karachi No. I. or order or demand rupees two thousand and five hundred 
value received. Signature 

CJJ/ v U~3jk 

" ‘ -YcWbi 
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1 ^U'L b HI w-fl > 

I C DV >MCTAI MCMT I * 


NOTE PAYABLE BY INSTALMENT 

R*. 2.000 Karachi, August Iflth, 1958 

For value received, I promise to pay M/s. Rahman Brothers, or order, 
upees two thousand in the way and manner following to. to wit : Rupees 
our hundred in two months from date. Rupees six hundred in five months 
an rupees one thousand in twelve months, without interest 

promissory note 

Rs. 7.350 

Karachi. July 7th. 1958 

Rahman* 'V JZ*"* 6 ' ‘ “> W to M/s. 

hundred and fifty without mtere^ ° ’ rUPeeS ‘ eV *" ,housand - three 


_ __ _ 


:om 


BILL OF EXCHANGE 


C/^7 

Karachi May 13th, 1959. 


Rs. 600 

Sir, 

Sukk.^or^'.iUVum of S'.'*” I*” j° Huu.io 8 Sou. of 

the account of M/s M. Shah ft Br«h h e U rs d Sukka n r ,y ^ Pl * C * * h * Mme l ° 

Your humble servants. 

To 

Book-seMerr C °' For RAHMAN BROTHERS. 

Sukkar. 

cr*—L>- t ,_ sj 

^ I > / 
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SOME IMPORTANT 

—— FORMS - — 



4# 

(Ad 

0n4&' 

(*& 

fa’s. 

ilViOl? 


rytlliT 

" mw Vir m ** * —'v'.vw'’pr-- , ^ w 
L '‘’ •" -i 



w^uijp^nyyYA^W _ „ 

^ a 4 *4 - ^ I / n . ■ * » «# ft M 



Mt^hK4S4ffiA 
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lJ& L. Lv S(JL&uii/J.rfdS'tS 

• V » $ mm mm mm »• M 

(cUS '» 1 

yvlj'cJ 

‘*$£-4- \?£yjU 'CJj<Z-CJ’^>£Z r 

-x^J^cCeL. 


No.l$2g 


Scamps affixed except in case of un¬ 
insured letters of not more than the 
initial weight prescribed in the 
Post and Telegraph Guide on which 
no acknowledgement is due 


xf'i% 


Received a V. P. registered 


addressed to 




flXJU_. Wntc here “lecterX^A^X or 

,~7' ~7T y. *—= ±=—=-V ••railway receipt” with the wo?3“ rr msured'' 

Imuals Q ^receiving off icer. before it when necessary. 

T ° be f '"ed ^ only when the article is to be insured Tocher wise to be crossed 
out by means of t ivo diagonal lines 


Insured for Rs. (in figures u 


|/nsuronce fee Rs. 


- .(in words i _ 

Weight Rotes 
j in words ) Tolas 


^ jj: * J 

*°-*Vo ?jr/r/^ 

Keceiwd Ru,.ecs (in wt.r.Ixi^&^Jfc.^ 

Win,; amoun t o( money unler.l.-r payable to (Pavee's name, 

-1 
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__ 

Lloyds Bank Ltd. No. 

19 

No * Lloyds Bank Limited 


Pay* 

List Manet 
Deposit 


Drawing 


(INCORPORATED IN ENGLAND.) 

Garden Road, Karachi 


Manet 


Pay 

Rupees 

Rs. 


or Bearer 


ifpf m U^iyr f£ 0r 



Lloyds Bank Ltd. Gen. No. 

(Incorporated in England) Sub - No - 
Y Sheet No. 


Debit 

By Cash .. 
By Cheq 


Rupees 


A/c No. 


Karachi 


Manager Acctt. Business Chief Cashier L Clerk 
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REHMAN BOOK HOUSE 

Wc Sale All Kinds of General Books 

Gawali Lane No.3, Near Muqadas Masjid Urdu Bazar Karachi. 

No.../7£ o., Dated.J&t.. 


f No. 


J C't' r • 

_ f- j&u/t- 

c -Vi? 'MOM* 

J- vtuyrt(XrmQ_ _ 

. . <31 +nWni 

6- SUteLd.i-ScLoU 




No.4.?0..Date../.7-.9:.f2.. 


REHMAN BOOK HOUSE 

Wc Sale AJI Kinds of Genrul Books 

Go»cl, lan, No 3. Nk, «„*,<!* I* <a^ 

IWu bozor Korprhi 


Quantity 

Rate 

6 Cofa u 

-A/- 

/O 

'/- 

r «- 

-//«*/- 

H " 

-/V- 

r * 


/o * 

~/r/~ 

t • 

-/'*/- 

6 * 

»/- 

to » 



Total 


_ Amount 

Rs. As. P. 


*■ kT 
!0 - _ 
✓ 

- 

* - - 
5" - - 

J - - 

<r - _ 

TT~~ 


or REHMAN BOOK HOUSE 


No. .^... Dated. .77..-,f- / 95 ^ 

REHMAN BOOK HOUSE 

^' c Sale All Kinds of General Books 
Gowol, Inn, No.3, N«or Muqodos MosjldUidu Bczor Kofodii. 

Received with thanks from M i.jHui 



Received from \ W fr ° m M 5 

5 •Afa&t..fau*. * S0no,/l^ r .sxe/faw 

Rupees **$„.&•*.£ Rupee,..^^.^ . 


. V^T.*" aCC ° Unt | on “count of. 0^ rfier /iM 

of..franh aa. J>6r£U/. 3 ” 


- f° f RBHAW BOOK HOUSE 




REHMAN BOOK HOUSE 
Proprietors. 
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Grom > ARCO 


Phone 


Represented by 


s/. ^ 

Agents of 

Punjtb Hosiery Works Ltd. 
LAHORE. 




VISITING 

-CARD- 


BUSINESS 

1 CARD 


Rehman 


Khaliq'Ur'Rehman 

0300-2149196 


Book House 

We Sale All Kinds of General Books 

Gawali Lane No.3, Near Muqadas Masjid 
Urdu Bazar Karachi. Ph: 021-2766751 


marriage invitation 


tepaeafo tAe /i/eatute con^iany a/ 

/Ae malUape cetemony At4 Oon 

AHMAD ALI 

WITH 

NUZHAT ARA 

CffaupAfel' J&dxnt %z/&l 

on ^UeAt^ Me Jtc/ <*A 4 a. tn. 

aA t^aMancu ^Aeat 

r^^aAntan I 

J%ete &ocu/, 'JfcatacA* A. ) 
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Oblong M. O. stamp on issue. 


Month-stamp 



A. 0. stamp. 


No.-Date- 

Issued for Rs. (in words)' 


M. 0. Clerk. Issuing Postmaste:. 


.Amount (In figuers) 
Rr.. As. 


Amount 
(in words.) 

Name and 
address of 
the payee 
(In full.) 


AH the entries below to be filed up by the remitter. 

Affix here Postage 
stamp or stamps 
in the case of Air 

_ _ mail money order. 

. 1 7?/M/-^ 1 --- 


- - .rnw jflTT " 

/Vo:/?6, 9/1 

Qhsd/VLcJ- \sO/r /t/h/2/71 • 


s-s g * 

■Salt 

° ° o O 
o u ^ p 
-o o o 

o «J ^ Si 
~ ~ . o 

v* k- - U 
•— > w> 

. » a> 

° ° 
ir°° e ~ 

I o S J 

*» O -b 

-£ a -«t 

w ObC 

L D ^ V 

^ V 

Date _ 

Name and 
address of 
rimitter. 


Acknowledgment Papkistan Postsand Telegraphs Department 
Name of payee A 0^/72^71 

Amount of order {in figures) A* /£ 0 rriJ? r . 

(tn words 07,7244 /ft 

Name and address ~ <£a-#-£6«V»^ y 

of the remitter JT'Q-c^z£ /Ka .■ £ /A , ZnjTrr- X£> 00 ^r 

(>n full) J _J?rer-e r 2\- \£tr~7 


J /6, 9r)mrr^ 


M.A2&CA *r /V*./. 


Signature of remitter. 



Name-stamp of the office of issue. 



COUPON The remitter may write here any communication to the payee RsKaJi 
his name and address overleaf. * Y ' - " 
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PAKISTAN POSTS AND TELEGRAPHS DEPARTMENT 

tJ) 

PAKISTAN MONEY ORDER 

To _ SO. _ 

The Postmaster- H O 


- FOLD here- 


Received the sum specified on the reverse. 

und M. 0. Stamp A /) /3a* » 
hor.s.ng payment./*' 

Signature i in ink I of payee or 
thumb impression, of payee 
is illiterate 

/^TZria. 

( Signolure of wmess ) 

(To be taken when payee is 
illiterate or when payment is 
made to a pardanashm lady 
or by a village postman.) 

Paid by me on 

Signature 



Identifier’s Certificate 

( To be taken when payee is not 
permanently resident withm the 
furisdiction of the paring post 
office or is not known to it I 

The payment has been mode m 
my presence to the payee who >s 
personally known to me and 
whose permanent address is-— 


Oblong M. 0 stamp on payment. 


FOLD HERE. 


• Signature of identifier.) 

Cyd /l __ 

Ql4-4+*i?4--? Yik. 

■-— - 

i Address of identifier ) 


Received the sum specified on the reverse on. 

Signature of witness to be token 
when the payee is ■'iterate and m all 
cases when payment is made by a 
village postmaster or to o pardanashm 
lady on her own signature 

,± 7g -KK4*> 




Signature of witness. 


Dote. 


Signature i in ink y of payee 
or thumb-impression of payee. 


The Post Office .s not responsible for the payment of money order to a 
,r r u jn t h e rtehiful payee if such wrong payment ansesout of 

- nYo‘O. .- — o, add- O. th. R.ye. - 

" r,t, *"the p.%7o/mon.y ord.r tn.no. be lomd. t- .moon, ol .- o.der 
will be paid to t.<e remitter. 


FOLD HERE. 
Name and r 


— fold here 


.. . f 5* sfrr a a/ - 

*'t,Z \ W --L. 


N. B.-Postman are strictly forbidden to accept any fe; or gratification from 
payee of money order. Before obtaining payment ol the money order, the 
payee mi s* yn it and the acknowledgement and return the form to the 
postmad cutting of this coupon, which should be retained by him 

(the papon 
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Month-stamp. 


Oblong M. 0. stamp on issue. 


A. 0. stamp. 



Registration c r Parcel Clerk. 


M. 0. Clerk. 


Issuing Postmaster 


All the entries below to l>e filled up |,v the sender. 

lrtkl * ^ * » •>' ded as a 

v ' -- ,s sent »n execution of a bonafide 

order received by me. 


Amount to 
be remitted 
to the sender 
(in words ) 

Name and 
address of 
the sender 
(in full) 

Name and 
address of 


_rts*.JL S'—12 —o anX. 

^eJUA OLnrvoL , 

anrtd 

- 


th of the d vT ] 

arl,clt * floa- ct, a*. /, ^ , 

Pat* / 7- /9S" y. " 


Signature of sender. 


INTIMATION. 


Date-stamp of the 
office of issue. 


A ° f °&r 


il 


Rt.jil-.As. 


-in payment of 




■I office) 



v.- p * ^ackeJ~ _ 

No --- dated ft- S'— /^ r -> 

Addressed to— 


Here enter pocket or parcel M the 


case may be. 
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PAKISTAN POSTS AND TELEGRAPHS DEPARTMENT 


PAKISTAN MONEY ORDER 

(Value-Payable) 

To 

The Postmaster 


Here enter Post Office of 
destination of V. P. article. 


Here enter Post Office of payment 
- of Monev Order. 


Received the sum specified on the reversi 


Round M. 0. Stamp 
authorising payment. 


Registration 
or Parcel Clerk. 


Signature of wittness to be 
taken when the payee is 
illiterate and in all cases 
when payment is made by 
a village postman or when 
payment is made to a 
pardanashin Lady. 


Signature im ink) 
of payee or thumb- 
impression. If payee 
is illiterate. 



OMong M. 0. stamp on poyment. 


Signature of witness. 


Paid by me on. 


Signature and designation of 
officer who paid the amount. 
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Should any refrence become necessary, the production of the receipt will enable the telegram to be traced 
by the office of origin within seven days of the date of its despatch—thereafter complaints respecting this 
telegram add application*; for Refund involving complaints against the Service should be made to the postmaster 
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Serial No. A. 1. 

FU ^ " am ? ( lncludin g father’s name of applicant to be 
written in block letters. 

(a) Insert name of place and date. 

present address" an< * SUrname a PP^ cant in full and 

lars ofhj the CaS j ° f a marr * ed woman or widow the particu- 
lars ot birth required are those of her husband late husband not 
ot the applicant herself. * 

,. v no j d) ^ xact . na tjonal status, e g., Citizen of Pakistan by birth 
y na “at.on, by descent, by migration by marriage. 

(e) Purpose of journey. 6 

not children sh ° ulJ only be included if they do 

^possess separate passports. Strikeout the sentence in other 

(g) The words in brackets should be struck nnt 

SS. p "“ m " 

.t. (h) T he words " s 'nce the last passport was issued to w 
be s^: k 0 tt'aT,1i^ c rse n ma^r USly heW * PaSSpOTt " Sh °"' d 

cant musf'also'writea'spechnen'of his H npr * Ssion ' The appli- 
tmpression in the space below marked! S " a ° r *** thumb 

should T be t* h the applicant’s own < handv«-iting r ^' I Or i fhZ^'n* 

terate he may have the form filled up by a literate^ nZf 
his left hand thumb-impression in the presence of thp 
making the subsidiary declaration. P f the officer 

. (J) Name and qualification of person verif™„„ j , 
ration (see Rule 4 at back) viz. ^ verifying the decla- 

Magistrate, Justice of tne Peace Polirp . 

. the rank of superintendent Class I oSh* U< fL ^ ow 
Officer or Notary Public resident in Pak k *n 
respectable person of whose inteerfiv the pJ Y - 
Issuing Authority is satisfied. ^ ^ he Passport 

CAUTION 

The attention of persons who are ask^H j , 

ration is specially called to the fact that a d t0 S gn thls decla " 
false statement may render himself liable f person att esting a 
as the person making it. bIe to pros «*tion as well 


Specimen Signature or left- 
hand thumb impression of 
applicant which will be deta¬ 
ched and affixed to the pass¬ 
port when issued. 


Specimen Signature or right 
hand thumb-impression of 
wife if to be included on the 
passport. 
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nFCLARATION TO BE MADE BY APPLICANT FOR PASSPORT 
Ut FOR INDIA ONLY 

..... 

at present residing it. 

hereby declare that I am.—...;.. ... 

‘For a married woman or widow (lo be struck out m other cases). 
Particulars of husband's birth to follow. 
t C ) wife of husband is 

the . ..and that my - 

1 widow of j the late husband was 

(d) .T&QTtoMjw .having been bom . . 

on the„. (*£?■ .day of...^l^./.f . 

For person bom abroad who derive Pakistan Citizenship from a father 
or paternal grand father bom within Pakistan or territories included in 
^ father 

Pakistan (To be struck out in other cases) my/His - - - 

paternal grand-father 

having been bom within Pakistan at.r. 

on the.day of...... .. ^ 

and not having lost the status of citizen of Pakistan thus acquired, and I 
hereby apply for a passport for the purpose of (e).“.•. 


(f) accompanied m> wife (and children under the age indicated in the 
margin who do not possess separate Passports), 

I further declare that I have no passport in my possession (g) other 
than lhat/those which I annex hereto for cancellation and/or cancella¬ 
tion of endorsement for India and that I have made no other application 
for a passport (h) since that last passport was issued to me or/and have 
not previously held a passport. 

(i) Signature or left hand thumb-impression. ^ jfr q 

AND I, the undersigned (j) 

.a « e _______an/I kwtinf 


AND I, the undersigned (j) 

hereby declare thatto the best of my personal knowledge and belief the 
above made declaration of the said Mr./M*s./Mi« HljijirALfcis true 
and that I have personally satisfied myself that he/she is a fit and proper 

in my P-enc^ .... 

Address JWU. . 


mU,t ^ te^°oVa^hi!d^^ requiring • sc P ara J r c 

port, the declaration most be made by the child’s parent or guardian m Form (B) 

*° ^ESdoswenTf^^Sni be deleted when a person holding 

granted special passport for India only so that he/she may not ho 
is valid at the same time for India. 

Price: Annas Two 


ted photographs of the applicant (and of wife 
observe purdah) must be sent, one of which 
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DESCRIPTION of applicant 

. X\ ^CLhA 


86 


Profession give details 
Whether married or single. 

°rdinary Plac e of residence..C/Pi^.^.;(?«^;;v^^'' 

Maiden name or maiden surname, if any, of widow or married 

woman. -— 

' * *... . ... , , 

(including that divorced).7-. 


Place and date of \Ai\b.- J-t- 5~- / 93 i- 

Hei ? ht . S'. . feet. i 

Colour of eyes.. 

Colour of hair. 


inches 


Vx ]^l ^n^shing mark?'.. etjf.. .Qm/T..TT xj^A^fL.. 

In case of change of name, whether by deed: poll or other 
legal instrument, the original name must be stated here When 

inserted 5 ”° Change of name * the word "none” should be 

description of wife of applicant if 

TO BE INCLUDED ON THE PASSPORT 
Name in full. 

&S7T2, 

Age.£.<?.. .•. 

Profession, if anyf..'.. /yi£ . 

Place and date of birth.^’^^l'J 
Maiden name or maiden surname, if any. 


inches 


Height. 57 ..feet_^ 

Colour of eyes. 

Colour of hair. ftX&Uk ... 

Visible distinguishing marks...a-. 


Names, dates of births and sex of children under the age of 15 
if to be included in the passport... 

(: . 0<T/?n <3/n •. 

4 /. ’?ri 1 ... 

4 ;f ®. Q?X\. . 


Scanned by CamScanner 




































87 


ATIQ’S SIMPLE LETTER-WRITING 


235 


z 

© 


-t 

_ 3 r 

s - 

_ a.' 

O CT 

< 

v* n 

02 

< 3 

— <r 
w o 

K S 
s s 

r* a 
o 

Q» Q- 


c r. 

f 

o 

O 

rs 

a. 


at 

C3 


to 


,1 


3 I 

— to — Cl P 
• • • 

^ o 


* 0707, ^ 

o as r& os 0 
52.3 
Ocrc oOO o 
i zj ■ ^ ■ 



^ O Z3 
(TQ ^3 
p C- o a 
C -Cl 

-! -J D ^ ^ . 

— O — C n ~ | -C'< > 

If < » ^8 '8 s . 
.'$8 
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Prtet; 

Two uum (PakJL or 
Two mi n (Iod.). 


form irv-i (if) 


*45233 

To U aobnutted is 
DUPLICATE FOR "A" VISAS. 
TRIPLICATE FOR OTHER visas. 


APPLICATION FOR VISA FOB INDIA 
(OTHER THAN GAXBGOBY **D" VISA) 


PART I—GENERAL 


L Sum of opplmat in fall (Block 

1 “ Pak **“'l (•) P*» 


hm.. 

. 


.J.fe... 

J (») fr-Mt (if diftomt from obor.). C(o. ,. . G*&tjL. W^nt*,... 

«. ■ ■ . 

. 

<. j u ^ wo "r ^.. 

« (.) OoloBr^( a ),jw. iitACh... . ( 4l w B 

IN) r.bU dktin^uAin, irnrk. . 


a .— 

«***** jjsJskS 4,1114 .; ^ mu * . 

P-p«tl .<Uted./ 7 .r.iT.^r.NN by U». 

n. .- 

„ ..J, — « Bmmim of ridt* doarad. 01 Ut~„ . 

IE Obj«Ao<T 1 rt....Ttf.../aAC...^.../% 4 ae ; TW^. .- 

It. PIomoi of Tiat/bmk*of Joan?inC mwR d«oind :— 



Pmpoo. of Vkit/bolt 


Addna 


of brook of joareey in 


/• iXtt^Tisc^s 2****- UaJLin/- %,i.fifg,. il d C * u4*t*n*n*n/‘ 

**4t Atn*. gJl jJ *Vtv**t) 

I k«~ -f“V' 


m {v^-^is'Sssr?.^, 

L P 0 ** wnrtao (m*) Trudt rim. 

-. 

10. fVjcaiaoow m mpport (M ooy). 


lf» ponniaica to tN or" 
xued «t»7 ia Indio pta- 
/io<uij bm ntufd t If 
■o, wtea aad ky when t 

•J 

IJ OUtgorj, mte, dote'] 


tefocy. doteT.„ 

da4te.afiB.afTm.] ftr. . 

sternly 00 am hate, if .. .-.^.. 

f' J ..... ^ 


ifc if yoa bar. migrated froa 
Iadio to Mteoa oa m 
after tlte fiat Mon* I**T, 


;] WAn * Ti ~‘ ,4u< ^ - Tik. junx nit 
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(,) yOB CULTIVATORS 


19 CATEGORY "A” VISA 

(m) tor others. 


(in) for a u. 


-1_ India (* «-, p»ut PortioaUn of eoaotioa at ample? UoaUo-. of laod'marLei I'laoa 

_ m _l:- nr fttmnlov U1 Dt 


MW. ate.) and nature of 


9 Acin/> 

±*r cufrtculhv^*. 


mtDt end jaatiAratioa for ehim i of bu-m*aii or employ m ot 


to , ‘A” riaa. ‘ 


41« <1 

y^r*m 


it* distance from Uw> 
border. 


U.fiUJbl*JLA4L 

a«» s- NliSi& 4/ 
4 CA it-4-ee^i*^^-. 


90. CATEGORY "B” VIBA 


TVI* VP 

Serial 

No. 

Lemtioa of Property 

Particulars of Property. 

Katun 1 / irUrn*-* 

*| 

1 

'R^ftUtJ'jfthun. 
(W - fV4v^«-a)j 

1 

1 

» j^tvtirr 'rnJIs* 

'DtjobKd 4^un 

tutrtai <Ar 

j -p£<m/r 'W,t* 

1 

(11) tor 

UCXIVKRS or PERIODIC PAYMENTS 


Sark) 

No. 

Natan and amoant of pay- 

Ofioa from wkioh drawn. 

Pko* from »• i armwr. 

1 

/. 

\,tnrrf- 

JlUL. ^ 

l 

• Xftfi/tairuf 

I 


(111) TOR ywtlTTWO NEAR RBLATIONB TN INDIA. 


Aerial 

No. 

Name of ralatioa. 

Prariaa 1 

lelaboarkip. | 

t 

Nationality 

Pull 11 itil 1 — is India 

/. 

Mtdkm AUXW*^ | 



MmaA Sa fla- 


larji 

| 









91. CATEGORY "B” VISA 


to) TOR BUBINRflBaCRN 
raitjoolor* of bmaioees in f«U 

trrk* 4h***-j 

ffrmftt ft- &*+4x \hUt, 

U, H-ftyrft/" , 


(W) TOR TRANSPORT WORKERS/EMPLOYE® 
OT PAT. DEPABTMEKT/BOATUKN._ 

Ferlioukre of troMpcrt or oommuoicatioa lint. \**t 
nature of dntiea reqainnf fraqaest tlarrl, etc. 

1 (Certificate bun o®oa or company should b« attack- 


(Certificate I 
•*-> - 

Aaa 
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n ut) ji»m r yy 

lf» r "f » yw^i •uployad it *treuic Lvobbood in India (C*ni • ala frum ampfc .«* f any abovH h* artacf 


riatur* of employ 

r and addnaa of Lha aapioyar o>«t.i or aourra of j vboo ao Probable darotno ,4 

—__” **/ __livebbrael employ**) employe,eo' 

* ** I * • , ^ fUJ^UL aj- 4w- 

'*-?*«*» 

TD; Pori marobgofthehnnlyof the pmm employed or earnio* L trail bool 1 a India ' 


Nam* of Head of family 

4/dMd^ui KI\.qa\_ 

(TP) FOR gnilKKTH 


Nam* and Inoaino n/ th.. 


"el ur» of bia 
employment Of 
aooroe of 
UrabbooH 


vm W W 

aJL*.*--++^y 

(2-U^X^n 


hio** 

cujUi 


i)«to »»f adrr)u.uoB 

1 1 

: Natur* of (tudau. | 

If JX 

1 

a- f3 


Wb+i6m b« | ifir; oumUr am dtto 
bold* aa ami plane of ye"** of tba 

"F” oaUjorj Viaa 

V«a 


(- /Va. V *■/ 

*».) 


PfobibU I*!***. 




M SKAIfKN 8 VISA. 

(0 (a) NamaofJaatalup. h/kJvx* . 

(») p<»t uid. &bu++rdr. 7ir*y . 

<*• 1,0,1 <1 * u °f recruitment Afirdf 0M t 7 ^ J... a a 

(d) Port and date of dvcbarja <2 oJ-CjuMTol 1 (Z LtS~V -. 

<•0 'M Do yov viab to rlaj oa in lodia for aeeiun* farther empPiyn^ t !.... Virl 

I/aboadr Ifeo. far what period I.fen }4UA<* . 

tn India, (l) 1>0 yov daan teuert rim for ndin Ui your borne in Pakutan I ... Vdr Jf ae 

probabla data of ooemnenormon* of jounyiv . 

.(<) Do yov dense re-eatry riaa f. ... *. 

*f •O' •*•*• probaWa data of oomiMcswcoent of journey Tot num to IodM 


M TRANSIT VISA 

.) IWcfdaMMteo*.. U .K' . 

.if 'l-aUBatata m a f(a) la paaaport rabd for tbatoountry ? VdSo 
irv other tbr n/ . 

Jadu or I'elrktnn. [(b) Baa naa/lmmigrattoo panmt of that country hear. 


rka/immigrattco panmt of that country been obtaiaad L 


* of‘5® P*~?*'"fnd«* to »bom appbcaotkw.fi known (If no.*, any Nil' 1 

(0 7nMAnpmUi.4ln*A*m ft&on- MmaA ACvjl. /3 <(U 

*£ul cJmutuj. t. ... # . v iiI, y “* 

.;i MaJJ*t*{a Tj*y~U,Afrxe4*ri faith ^ ^ 

kTkdAniB */.,..U.t.£, /jydjAt .... ... 


■A I barabo .!■ tiara that afl tba «U t a»a o ta and jnfcmation mw br m. in . 1 - __ . . 

of n.y Lnoarkdf. and bafaf Imalk. tbat^Wd «y of tba abo« kata^o jtTfouod to U faU 

«.r |«• rraot. oy rat nil la bafcta to oaaoanation by any competent authority and I nil ba i..tJ-'.- ^T 

other p-iiJlM a» may ba pntrnhol b) »t.a lava of India 

” ’ - - ***■’* - iv... a. 

DaU . 4. V'. 5* r.J.H.S.STr. . 

»wna . K&rAcJ*. —.. 


Ncimn of «pfKract 

1 &c5S<yJ',> u 
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Ifl'K A A*hyn.A.et &/0‘ ^b-c/juXfA.1^ 

° S-* 7 cojt'WSJUJtuCttS 

^ a - 6/z *~/ /T‘2*fSfcr' /&A41 r* _ 

J7j ? &/ f~V FA *40JA SSvtsrrtA 0> „^-£-£l rovi 

* 55. Superannuation Allowances and Pensions,/. 


V SStrettJh < fszsrrLA £>> „ 

Superannuation Allowances and Pensions,/^ 

f 

prior to 

in respect of service rendered 


after 


ncial 
r f^Central 
I 4 36 


P 

c 


District j Superannuation and Retired Allownces ^ 


No. of voucher 


> 


To my pension for the month of 195 ^ ... 

" Rs. a^p 

Deduct-Income-tax-- 

Widows Branch ^ 

Subscription to B. F. Fund^ 

of Government Servants/ % 

J Life Assurance Branchv 

Subscription to Postal Insurance Fund "j 


_ Total Deductions 

1 words; 

Received payment. 


/C 


Dated 

Examined 


195 


1 

/o 

h. 

L 



| Two annas receipt stamp 

1 required for sum 

exceeding Rs. 20/- 



Pensioner No. of P.P.O. 

^•^ySignature of Pensioner 

I declare that I have not received any remuneration for serving in any 
capacity, either in Government establishment paid from a Local Fund, during 
the period for which the amount of pension claimed in this bill i^ue. >• 

, c As?* s/AjnSo? 

Pensioner's No. of P.P.O. )—Signature of Pensioner 

Note-Payment of this bill is to be made only to the pensioner in 
person unless disabled from appearing by illness or bodily informity in 
which case payment may be made upon a Life Certificate (to be given) on 
the reverse) signed by an officer of Government or other well known of 
trust worthy person. 

Note No person will be permitted to draw pension for another unless 
he produces written authority to do so, signed by the pensioner. 

Pay the amount of this Bill 
Please to Mr. 

deliver the cheque 


Specimen of his signature given below- 


Signature of Pensioner 
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" j: - - - - j - - i 
C^vA^JIolLLJlLrj (AiAicAlXJ^ 

L^jjS Jlc24U> 

/fet3b > JV < , ~ ■ ' >£ jL 1 

/ »Jt l (^/fr \jl <L. iLf ~>lf fy* /i 1 ^^ 

ji # i;;i-J" <* >1 

w;l r t^ v J> ( j yi ' L f Ju~, 


( J'lrJh 


<* 'i 



Clj jjt'&i L^rxlyjjl 


FRIEND’S 

<- - -—— ■ — -- 

60days 

English Speaking Course 

Ss *-------^ 

Rehman Book House 

Urdu Bazar Karachi 


Stockist: Al-Kauser News Agency Karachi. 
Stockist: Al-Rehman Book Palace Karachi. 
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